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Hactoswee lNMonoxeHne o 3awmte nepcoHanbHbIX AaHHbIX paboTHUKOB (ganee —
MonoxeHne) paspaboTaHo C LEeNbo 3awWmnTbl MHOOPMALMN, OTHOCALLENCS K NIMYHOCTU M
NNYHON XM3HM paboTHukoB K obydatowmxca MAOY MacnsHckaa COW (ganee — OO0), B
COOTBETCTBUM C NYHKTOM 1 cTaTbmn 23, ctaTben 24 KoHcTutyumm Poccuickon ®epepaunn,
maBon 14 TpypoBoro kogekca Poccunckon depepaumm n degepanbHbIMU 3aKOHaAMU
HopmaTuBHbIMM akTamyn ot 27 wuona 2006 roga Nel49-d3 «O6 uHpopmaumw,
MHAOPMAaLMNOHHBIX TEXHOSMOMMAX U O 3awwmuTe nHdopmaumny, ot 27 nona 2006 roga Ne
152-93 «O nepcoHanbHbIX AaHHbIX» (C AeNCTBYHOLLNUMU U3MEHEHUSIMI).

1. O6wme nonoxeHns
1.1. NepcoHanbHble AaHHble — N6as MHOopMaLMS, OTHOCALLAACSA K onpeaenéHHOMY Unm
onpeaenseMomMy Ha OCHOBaHWW Takon uHdopmaumm usndeckomy nuuy (cyobekty
nepcoHanbHbIX AaHHbIX), B TOM Ynucne ero hamunums, ums, oT4eCTBO, rog, Mecsu, Agata u
MECTO PpOXAEHUsl, adpec, CeMenHoe, coumanbHoe, WMYLLECTBEHHOE MOJSIOXEHME,
obpasoBaHue, npodeccus, Aoxoabl, aApyras nHopmaums.
1.2. lNepcoHanbHble gaHHble paboTHUKa — nHdopmaums, Heobxoagnmas pabotogaTtento B
CBA3NW C TPYAOBbIMA  OTHOLIEHUMAMM U  KacalwasCa KOHKPETHOro paboTHMKa.
lMepcoHanbHble OaHHble oby4arwmxca — mHdopmaumsa, Heobxogumaa OO B cBA3M C
OTHOLLUEHMSIMW, BO3HMKaWOLWMMK MexXay obydalowmmcs, ero poautensamm (3akoHHbIMU
npeacrasutenamm) n OO.
1.3. ObpaboTka nepcoHanbHbIX AaHHbIX — AeWCTBUS (onepauum) C nepcoHaribHbIMU
AaHHbIMK, BKMYass cbop, cucTtemaTusauuio, HaKOMMEeHue, XpaHeHwe, YTOYHEeHue
(obHOBNEHME, N3MEHEHUNE), NCNONBb30BaHNE, pacnpocTpaHeHne (B TOM 4Mcne nepegady),
obesnnumnBaHme, 6noknpoBaHue, YHUYTOXEHME nepcoHanbHbIX JAaHHbIX.
PacnpocTpaHeHne nepcoHanbHbIX OaHHbIX — OENCTBUA, HanpaBrfieHHble Ha nepegady
nepcoHanbHbIX AaHHbIX ONpeaenéHHOMY Kpyry nuu (nepegada nepcoHarbHbIX AaHHbIX)
WUNN Ha O3HaKOMIIEHME C MEePCOHasnbHbIMU AAHHBIMW HEOTPAHUYEHHOTO Kpyra fuu, B TOM
yncne obHapogoBaHME NEpPCOoHarnbHbIX OaHHbIX B CPeacTBax MacCoBOW MHGOpMauuu,
pasmelleHne B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHBIX CEeTAX UMM npenocTaBneHne
AOCTyna K MepCoHanbHbIM AaHHbIM  KakMM-nnbo WHbIM crnocobom. Wcnonb3oBaHue
nepcoHanbHbiX [aHHbIX — Aenctena (onepaumm) C  NepcoHanbHbIMUM - LaHHbIMMU,
COBEpLUaeMble OnepaTtopoM B LENAX MNPUHATUS PELIeHU WM COBEPLUEHUSI WHbIX
AENCTBUA, NOPOXOAWLWNX opuandeckme nocrneactBnsi B OTHOWEHMM  cybbekTa
nepcoHanbHbIX AaHHbIX UMM APYrux Ny Nnnbo mMHbIM 06pa3om 3aTparvMBaroLMX npasa U
cBobogbl CybObekTa nepcoHanbHbIX AaHHbIX wnu  gpyrmx  nud. O6wenocTynHble
nepcoHanbHble AaHHbIE — NepPCOoHarnbHbIE AaHHbIE, AOCTYN HEOrpPaHUYEHHOIO Kpyra nuy, K
KOTOpPbIM NPeaoCTaBrieH C cornacust cybbekTa nepcoHanbHbIX aHHbIX UKW HA KOTOpblE B
COOTBETCTBUM C dedepanbHbiMKM  3aKOHaMM He  pacnpocTpaHsdeTcsa TpeboBaHme
cobnioaeHnsa KoHaeHUManbHOCTH.
1.4. K nepcoHanbHbIM gaHHbIM paboTHUKa, nony4YaemMbiM paboTtogaTenem v nognexawum
XpaHeHuto y paboTogaTtens B nopsake, NpPeayCMOTPEHHOM  OeNCTBYHOLUM
3aKoHOAATENLCTBOM M HacTodAwmm [lonoxeHnem, OTHOCATCSA creayllimMe CBeaeHus,
coepalumecst B NIMYHbIX Aenax paboTHUKOB:
— nacnopTHble AaHHble paboTHUKA;
— WHH;
— KOMnns CTPaxoBOro CBMAETENbCTBA rOCy4apCTBEHHOIO NEHCMOHHOIO CTPaxOBaHUS;
— KOMus OOKYMEHTa BOMHCKOro y4yeta (Ons BOEHHOO0OSA3aHHbIX M NU, nognexawimx
NpU3bIBY HA BOEHHYO Cryx0y);
— Konus okymeHTa 06 o6pasoBaHun, KBanudmnkaumm Nnn Hann4MmM cneumanbHbIX 3HaHUN;
— aHKeTHble OaHHble, 3anofiIHEHHble PabOTHMKOM MNpU MOCTYNNeHMn Ha paboTy unn B
npouecce paboTbl (B TOM yucrne — aBTobuorpadusi, CBeAEeHUS 0 CEMENHOM MOSIOXEHUN
paboTHMKa, NnepemMeHe hamMunmm, Hannuum geTen n WKANBEHLEB);
— OOKYMEHTbI O BO3pacTe ManoneTHUX AeTen n Mecte nx obyyeHus;
— OOKYMEHTbI O COCTOSIHUM 300POBbS AeTeN N APYrMx POACTBEHHMKOB (BKMtoYasi CripaBKu
00 MHBaNUOHOCTU, O HAaNN4YMM XPOHMYECKMX 3aboneBaHni);
— AOKYMEHTbI O COCTOSIHMM 300pO0Bbs (CBeaeHna o6 MHBanuMOHOCTU, 0 GepeMeHHOCTU U



T.M.);

— VHble [OKYMEHTbl, KOTOpble C Yy4yeToMm cneuudpukm paboTbl M B COOTBETCTBUU C
3akoHogaTenbcTtBoM Poccuiickon depepaumm gOmKHbl ObiTb NpeabaBneHbl paboTHUKOM
npu 3aknyeHun TPyaoBOro [JOroBopa WU B Nepuog ero AencrtBusa  (BKIoYas
MEANLUVHCKME  3aKMNiOYeHus, npegbsiBnsseMble  pabOTHMKOM  MpU  MPOXOXAEHUN
obs13aTenbHbIX NpefBapuUTENbHbIX N NEPUOANYECKNX MEOULMHCKNX OCMOTPOB);

— TPYZ4OBOW OOroBOp;

— KOnnn NpuKasoB O Npueme, nepesogax, yBOSIbHEHUN;

— NMYHaga KapToyka no opme T-2;

— 3asABneHust, 00 bACHUTESNbHbIE N CYXebHble 3annckn paboTHUKA;

— OOKYMEHTbI O MPOXOXAEeHUN pabOTHUKOM aTTecTaumn, NOBbILWEHMS KBanudukauuy,

— WHble OOKYMEHTbl, coaepalwume cBefeHusi O paboTHMKE, HaXOXOEHWEe KOTOpbIX B
nnyHoM aene paboTHMKa HeobXoAMMO AN OOKYMEHTANbHOr0 OOpMIIEHUS TPYOOBbIX
NPaBOOTHOLIEHNA C pabOTHMKOM (BKMOYasi MPUroBOpbl Ccyda O 3anpete 3aHMMaTbCs
neaarormyeckon OeaTenNbHOCTbIO UM 3aHMMaTh PYKOBOASALLME AOSHKHOCTM).

1.5. K nepcoHanbHbiM JaHHbIM obyyvaruwmxcs, nonydaemseiM OO u  noanexawmm
xpaHeHnto B OO B nopsiake, npenyCMOTPEHHOM OEeNCTBYHOLWMM 3aKOHOO4ATENbCTBOM W
HacTosWwmMM [MonoxeHnem, OTHOCATCA Crneaylowmne CBeAeHnNd, coaepXalumecss B NUYHbIX
aenax obyyatrowmxcs:

— OOKYMEHTbI, YAOCTOBEPSAOLWME NIMYHOCTb Oby4vatowerocsa (CBUOETENBCTBO O POXAEHUN
nnn nacnopr);

— OOKYMEHTbI O MECTE NPOXMBAHWS;

— AOKYMEHTbI O COCTaBe CeMbM;

— nacnopTHbIE AaHHbIE poauTenen (3akoHHbIX NpeacTaBuTenen) obyyatrouierocs;

— [AOKYMEHTbl O nonyyeHunm obpasoBaHus, Heobxogumoro pfAnst MNocTynfeHuss B
COOTBETCTBYHLLMI Kracc (NMMYHOE Aeno, cnpaeka ¢ npeablaywero mecra yyebol 1 T.1.);

— NONIMC MEANLIMHCKOrO CTPaxoBaHUs;

— [OOKYMEHTbl O COCTOsiHMM 300poBbsi (CBedeHnss 00 WHBaNMAHOCTM, O Hanuuum
XPOHNYECKNX 3aboneBaHun, MeauLMHCKoe 3aKnioyeHne 00 OTCYTCTBUMK
NpOTUBOMNOKa3aHnn ansi odyvyeHnss B o6pas3oBaTenNbHOM yUYpeXaeHUN KOHKPETHOro Bnaa m
TMNa, 0 BO3MOXHOCTWN U3y4YeHUsi NpeaMeToB, NPeaCTaBnsoLWMX NOBbILEHHY ONaCHOCTb
AN 300PpOBbSA U T.M.);

— OOKYMEHTbI, noaTBepXaatoLlme npasa Ha OONOMHUTENbHbIE rapaHTUM U KOMMIEHcaLuun
Nno onpegeneHHbIM OCHOBaHWAM, MNPeayCMOTPEHHbIM 3aKOHOOATENbCTBOM (POAUTENU-
WHBanNMabl, HEMonHas cembsi, pebeHok-cnpoTa u T.1.);

— WHble [OOKYMEHTbI, COAepallMe nepcoHarnbHble OaHHble (B TOM 4MCNe CBEAEHUs,
HeobxoouMMmble AOnNs  npegoctaBneHnst  obyyawllemMycs rapaHTMi W KOMMNEeHcauuin,
YCTaHOBIEHHbIX AENCTBYOLLNM 3aKOHOAATENLCTBOM). Pogutenn (3aKkOHHbIE
npeacTaBUTeENn) MOryT COOOLWNTL MHble CBEAEHUsl, C KOTOPbIMU CUYMTAIOT HY>KHbIM
03HaKOMUTb PabOTHUKOB LLIKOSbI.

2. OcHOBHbIe yCnoBus NpoBeaeHUs 06paboTKU NepCoHanbHbIX AaHHbIX

2.1. O6bpasoBaTenbHasa opraHnsauuns onpegensiet obbem, cogepxaHne obpabaTbiBaeMbIxX
nepcoHanbHbIX AaHHbIX PabOTHUKOB U OBGy4valoLmMXcs, pPyKOBOACTBYACb KOHCTUTyuunen
Poccunckon ®egepaunn, TpyaossiM kogekcom Poccuinckon ®epepaumm, 3akoHom PO ot
29.12.2012 r. Ne273-®3 «O6 obpasoBaHun B Poccunckon depepauum» M NHbIMU
denepanbHbIMU 3aKOHaMN.

2.2. ObpaboTka nepcoHanbHbIX OaHHbIX PAOOTHMKOB OCYLLECTBSAETCA UCKIOYUTENBHO B
uensx obecnevyeHus coOMOAEHUS 3aKOHOB M WMHbIX HOPMAaTMBHbLIX MNPaBOBLIX aKTOB,
cogencTeus paboTHMKamM B TpyLooyCTponcTBe, obydeHun 1 NPOABMXKEHMM MO cnyxbe, a
Takke obecnevyeHnss nNuYHOM 6GesonacHOCTM pPabOTHMKOB, COXPAHHOCTU MMYLLECTBA,
KOHTPONS KONMMYecTBa M KayecTBa BbINonHseMon paboTbl. OBpaboTka nepcoHanbHbIX
AaHHbIX 0ByYaloLerocs MoXeT OCYLLECTBNATbCHA UCKITIYUTENBHO B Lensx obecrneyeHns
cobnogeHna 3aKOHOB M MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB; COAENCTBUA 00yYaloLMMCS
B 00ydyeHun, TpyaoycTpouctee; obecnevyeHuss ux nn4HoM 6e30nacHOCTU; KOHTPONs
KayecTBa 0byyeHns n obecnevyeHns COXpaHHOCTM UMYLLECTBA.



2.3. Bce nepcoHanbHble pAaHHble paboTHMKa npefoctaBnalTca paboTHMKOM, 3a
NCKNIOYEHNEM crydaeB, NpeayCMOTPEeHHbIX beaepanbHbiM 3akOHOM. Ecnu nepcoHarnbHble
AaHHble paboTHMKA, BO3MOXHO, NOMYYNTb TOMBKO Y TPETbEWN CTOPOHbI, TO paboToaaTens
06s13aH 3apaHee yBeoMUTb 00 3TOM paboTHMKA U NOMy4YUTb €ro NMMCbMEHHOE cornacue.
PaboTogaTtenb AomkeH coobWwmuTb paboTHUKY O Uenax, npeanonaraeMblX UCTOYHUKaX U
cnocobax nonyyeHWs MepcoHanbHbIX AaHHbIX, a TakkKe O Xapaktepe noanexawmx
NONy4YeHM0 NepCoHanbHbIX AaHHbIX U NOCNEACTBUSAX OTKa3a paboTHMKa AaTb NMCbMEHHOE
cornacue Ha nx nonyyeHue.

2.4. Bce nepcoHanbHble AaHHble HECOBEpPLUEHHONETHero obyvatowerocs B Bo3pacrte Ao
14 netr  (ManoneTHero) npegocTaBnsAlTCA  ero  poautenamu  (3aKOHHbIMMU
npeactasutenamun). Ecnn nepcoHanbHble AaHHble 0by4atoleroca BO3MOXHO MOMNyYnUTb
TONbKO Yy TPeTbeW CTOPOHbI, TO poauTeENn (3aKOHHbIE NpeacTaBuTenn) oby4vatoLlerocsi
OOMMKHbI OblTb yBegoMMneHbl 006 3aToM 3apaHee. OT HMX [OMKHO ObiTb MNOMYYEHO
NMMUCbMEHHOE corfacMe Ha MorfyvYeHue MepPCoHanbHbIX AaHHbIX OT TPeTbeW CTOPOHbI.
Pogutenu (3aKkoHHbIE npeacTaBuTenn) obyuvatowerocs AOSMKHbI ObITb
NPOVH(OPMUPOBaHbI O Uensax, npegnofnaraemMblX UCTOYHMKAxX M cnocobax nonyyvyeHus
nepcoHanbHbIX OaHHbIX, @ TaKKe O XapakTepe noanexawmx nofyyYeHuto NepcoHanbHbIX
AaHHbIX U NOCNeaCcTBUAX OTKasa AaTb NUCbMEHHOE Corfiacue Ha uUx NonyveHue.

2.5. OO He umeeT NpaBa nony4atb U obpabaTbiBaTb NEpPCOHasibHbIE AaHHblIE PabOTHMKA,
obyyvatoLlerocs 0 ero NOSIMTUYECKNX, PENUIMO3HBIX U UHBIX YOEXAEHUAX U YAaCTHON XXN3HU
6e3 NUCbMeHHOro cornacusa paboTHuka, poautenen obyyatuerocs. OO He nmeeT npasa
nonyyatb M obpabaTbiBaTb NepcoHarnbHble AaHHble paboTHUKa, obydarolerocss O €ero
YneHcTBe B OOLLECTBEHHbIX OOBbEOUHEHUAX UMM ero NpodCo3HON AeATEeNbHOCTU, 3a
NCKINIOYEHNEM CryvaeB, NpeayCMOTPEeHHbIX beaepanbHbIM 3aKOHOM.

26. OO BnpaBe ocywecTBNATb cbop, nepegady, YHUYTOXEHWE, XpaHEHME,
Mcnonb3oBaHMe MWHAOPMaLMM O MNONIMTUYECKUX, PENUITMO3HBIX, APYrnX ybexaeHuax u
YaCTHOM XW3HW, a TaKkKe WHJOPMauuKW, Hapyllawuwen TanHy nepenucku, TenedOoHHbIX
neperoBopoB, NOYTOBbLIX, TenerpadHbIX U UHbIX COOOLWEHUNn: — paboTHMKa TOMBKO C ero
MMCbMEHHOIO COrfacusi UM Ha OCHOBaHUKN CcyaebHOro peleHnsi. — obyyatoLLLErocs TONbKO
C MNUCbMEHHOro corfacus poguTenen (3aKkoHHbIX MpeacTaBuUTeEnen) ManoneTHero
HEeCOBEpLLEHHONETHEro oby4yatoLLeroca Unmn Ha OCHoOBaHMM CygebHOro peLleHus.

3. XpaHeHue, o06paboTKka U UCNOoNb30BaHMe NepPCOHaNbHbIX AaHHbIX
3.1. MNepcoHanbHble AaHHble paboTHMKOB K obyyatowmxess OO xpaHATCA Ha ByMaXHbIX U
9NEKTPOHHbLIX HOCUTENSAX, B CreuvanbHO NpefHa3HavYeHHbIX ANS 3TOro MOMELLEHUsIX, B
MecTax obecrneunBaroLmnX 3aLLNTy OT HECAHKLMOHMPOBAHHOIO AoCTyna.
3.2. B npouecce xpaHeHusi nepcoHarnbHbIX AaHHbIX paboTHuKoB K oby4vatowmxca OO
AOIMKHbI 06ecneunBaTbCA:
— TpeboBaHMA HOPMATMBHbLIX [OOKYMEHTOB, YCTaHaBNUBAKOLWMX NpaBunia XpaHeHus
KOHMAEHUMArbHbIX CBEAEHUN;
— COXPaHHOCTb UMELMXCA AaHHbIX, OrpaHNYeHne O0CTyna K HUM, B COOTBETCTBUMU C
3akoHogartenbcTtBoM Poccuinckon ®eaepaumm n Hactosawmm NonoxeHuew;
— KOHTPOSib 3a [OCTOBEPHOCTbID M MOSMIHOTOW MNEepPCOHasbHbIX AaHHbIX, UX PerynsipHoe
0oBHOBNEHNE N BHECEHME NO Mepe HEOBXOOUMOCTN COOTBETCTBYIOLLMX N3MEHEHUNA.
3.3. [locTyn K nepcoHarbHbIM AaHHbIM paboTHMKOB 1 obyyatowmxcsa OO nmetoT:
— ONPEKTOop;
— 3aMecTuUTenn gmpektopa no y4ebHo-BocnuTaTenbHOM paboTe (nepcoHanbHble AaHHble
TONbKO PabOTHUKOB, HAaXOAAWMXCA B WX HEMNOCpPeaCTBEHHOM MNOAYMHEHUM, MO
HanpaBfeHUo AeATENbHOCTH);
— 3aBeayoLnii X03aMCTBOM (NepCoHanbHble AaHHble TONbKO paboTHMKOB, HAXOOALLMNXCS B
NX HENOCPELCTBEHHOM NOAYMHEHUN, MO HANPABNEHUIO AEATENBHOCTW);
— KIacCHble pyKoBOAUTENWU (TOMbKO K MEepPCOHarnbHbIM AaHHbIM 00y4aroLMXCS CBOEro
Knacca);
— wuHble paboTHUKKM, onpeaensdemble npuka3om aupektopa OO B npegenax CcBOew
KOMNeTeHumN.
3.4. Nommo nuu, ykasaHHbIX B n. 3.3. Hactoduwero [lonoxeHus, npaBo AocTyna K



nepcoHanbHbiM  OaHHbIM  pPaboTHMKOB U OOyYaloWMXCs MMET TOMbKo  nuua,
YNONIHOMOYEHHbIE AENCTBYIOLLNM 3aKOHOAATESNTbCTBOM.

3.5. Jluua, wvmewowme [oCTyn K MepcoHanbHbiM [aHHbIM  006s13aHbl  MCMNOMb30BaTh
nepcoHanbHble AaHHble PaboTHUKOB M OBy4valoLmMXca NUWb B Lendax, Ana KOTOPbIX OHU
ObINn NpegocTaBneHbI:

3.5.1. lNepcoHanbHble gaHHble 00y4aloWMXCA MCMNOMb3YKTCA ANS Uenen, CBA3aHHbIX C
OCyLLeCTBeHnemM y4yebHO-BOCNMUTATENBHOMO npovecca. AOMUHUCTpaUms n
negarormyeckme  paboOTHUMKM  LIKOSbI  MCMONb3yeT MNepCoHarnbHble  AaHHble AN
POpMMpPOBaHNA KraccoB, COCTaBfeHust y4yebHOro nnaHa, COCTaBNeHWs OTYETOB B
BbILLECTOSLLME OpraHn3auumn, opmMmpoBaHns pasnnyHblix 6a3 gaHHbIX, 411 BO3MOXHOCTU
noggepXxuBatb CBS3b C  poauTeENAMM (3aKOHHbIMM MpPEeACcTaBUTENsIMU), Y4MTbIBaTb
0CO0BEeHHOCTM 0ByyatoLmMXCs Npu ero 06y4eHnn 1 BOCNINTaAHUN.

3.5.2. lepcoHanbHble AaHHble paboTHMKA WMCNOMb3YITCA ANA Uenen, CBA3aHHbIX C
BbIMOSIHEHNEM TPYAO0BbIX PYHKUMA. AOMUHUCTPALUMUSA LLKOSbI UCMOMb3yeT NepcoHasbHble
AaHHblE, B YACTHOCTW, AN peLleHnsa BOMPOCOB aTTectaunn, dopmMmpoBaHns yd4ebHoro
nnaHa, CocTaBneHusl OTYETOB B BbILLECTOSALME OpraHn3aLmm, OpMMPOBAHNSA PasnnYHbIX
6a3 gaHHbIX, NpoaBWKeHUs paboTHMKOB NO cnyxbe, yCTaHOBNEHWA pa3mepa 3apnnatbl.
Ha ocHoBaHMM nepcoHarnbHbIX [aHHbIX pellaeTcss BONPOC O Aonycke paboTHMKa K
WHpopMauuKn, cocTtaenswowen  crnyxebHyio TavHy. [lpyu  NpUHATAM  peLueHun,
3aTparmBaloLLnX MHTepecbl paboTHMKA, aAMUHUCTPAUUSA HE MMEET npaBa OCHOBbLIBATLCS
Ha MepCoHanbHbIX AaHHbIX, MOJSIYYEHHbIX WUCKIKYUTENBHO B  pe3ynbTate  Ux
aBTOMaTU3NPOBaHHON 06PabOTKN UM SNEKTPOHHOIO nonyyeHnsi. Pabotogatens Takke He
BrpaBe NPUHUMaTb peLUeHusi, 3aTparMBalolLiMe UHTepecbl pabOTHWKA, OCHOBbLIBASCHL Ha
AaHHbIX, [JOonycKawwux AOBOSAKOE TonkoBaHne. B cnyvyae ecnv Ha OCHOBaHWUM
NnepcoHanbHbiX AaHHbIX HEBO3MOXHO [OCTOBEPHO YCTAHOBWUTb KakoM-mbo  doakT,
paboToaatens npegnaraeT paboTHMKY NPeacTaBUTb MUCbMEHHbIE Pa3bACHEHMS.

3.6. llepcoHarnbHble OaHHble paboTHMKA OTpaXKakwTCcs B JIMYHOW KapTouke paboTHMUKa
(dbopma T-2), kOTOpasa 3anonHsAEeTCs NOCne M3gaHusa npukasa O ero npueme Ha paborTy.
JInyHble KapTOYKM PaAaBOTHUKOB XpaHATCA B cneumanbHO 060pyaoOBaHHbIX HEecropaeMbix
wkadcdax B andaBuTHOM nopsake. JlnuHble gena n NUYHble KapToukM paboOTHMKOB
XpaHaTcs B OymaxHOM Buae B narkax B cneumnanbHOM cende, 4OCTyn K KOTOPOMYy nmeet
CeKpeTapb M ANPEKTOP LUKONbI.

3.7. MNepcoHanbHble AaHHbIE COTPYOHUKOB MOTYT TakKe XpaHUTbCS B 3fIEKTPOHHOM BUAE B
noKanbHOW KOMMbITEPHOM ceTu. [oCTOsAHHBIM AOCTYN (B Npeaenax CBOen KOMMNEeTEHUNN) K
9NEKTPOHHbIM Ba3aM AaHHbIX, CoAepXKalluMM NepcoHanbHble AaHHble PaboTHMKOB, UMEIOT
TONbKO agMUHUCTpauMs LWKonbl. [JocTyn apyrmx paboOTHMKOB K NEepCOHasibHbIM AaHHbIM
OCYLLECTBNAETCS Ha OCHOBAHUN MUCbMEHHOIO paspelleHnss paboTHMKA N pacrnopsXKeHus
ANPEKTOpaA LUKOMbI.

3.8. Maponu pgna poctyna K anekTpoHHou ©ase padHblx OO  ycTaHaBnvealoTcA
ANPEKTOPOM U COOOLWAlTCA MHAMBUAYaANbHO COTPYyAHUKAM, MMEKLWMM [OCTyn K
nepcoHanbHbIM AaHHBbIM COTPYAHMKOB.

3.9. KonupoBaTtb 1 genatb BbINMUCKU U3 NEepPCOHarnbHbIX AaHHbIX paboTHMKa paspeluaeTcs
UCKIMIOYMTENBHO B CRAYXEOHbIX LEeNsax C MUCbMEHHOro paspeleHus paboTHuKa W
ANPEKTOpPA LUKOSbI.

3.10. MNepcoHarnbHble gaHHble 0byYaroLEeroca oTpaxarTCs B ero JIM4HOM ferne, KoTopoe
3anonHsaeTca nocrne u3gaHua npukasa o ero 3auucnedms B OO. Jlnunble pena
obyvarowmxca B andaBMTHOM nopsagke (OPMUPYHOTCA B Marnkax KrnaccoB, KOTOpble
XpaHAaTCs B cneuuanbHO obopyaoBaHHOM Wwkady, [OCTyn K KOTOPOMY UMeeT
aAMWHNCTPaLUS LLKOSIbl U KNacCHble PYKOBOAUTENN.

3.11. BegeHune nuyHbIX gen U OTBETCTBEHHOCTb 3a COXPaHHOCTb SIMYHbIX AeJT BO3JIOXEHO
Ha KNacCHbIX pyKoBoAUTENEN.

3.12. YactnyHo cBepgeHnss 06 0oByvalrLMXCA cCoaepXKaTCs B KMACCHOM XXypHane, Kyaa
3aHOCATCSA KnaccHbIM pykoBoauTenem. KnaccHble XypHarnbl XpaHATCS B YYUTENbCKOW B
creumanbHOM Wwkady.

3.13. lepcoHanbHble AaHHble OBy4YalLMXCA MOryT TaKkKe XPaHUTbCS B 3fIEKTPOHHOM
BMAE B NOKaNbHOW KOMMNbIOTEPHON ceTu. NMpaBo NOMHOro JOCTyna K 3feKTPOHHbIM Gasam



AaHHbIX, COAepXaliMM nepcoHarnbHble AaHHble Oby4yalowmxcs, MMeeT agMUHUCTPaLUS.
OcTtanbHble neparornyeckne paboTHUKM MMEKT AO0CTYN TOMbKO K TOW WHdopMauuu,
KoTopas uM Heobxoamma B npeaenax UCNOJSTHEHUS X OOIMKHOCTHbLIX 06S3aHHOCTEN.

3.14. Maponu pgoctyna Kk 6a3e AaHHbIX YCTaHaBNMBAKTCA AUPEKTOPOM U coobLuatoTcs
nHanBMAYyanbHO paboTHMKaM, MMeKLMM SOCTYN K NEePCOHanbHbIM AaHHbIM COTPYOHWUKOB.
3.15. KonupoBaTb M pgenaTtb BbIMUCKM W3 MNEepCOHanbHbIX AaHHbIX Oby4vatoLmxcs
paspellaeTcss WUCKIIYUTENBHO B CNYXEOHbIX Uensx C MNUCbMEHHOro paspeLueHus
poauTenen (3akoHHbIX NpeacTaBUTENEN) U OMPEKTOPA LLKOSbI.

4. MNepepaya nepcoHanbHbIX AaHHbIX
4.1. MNpun nepepayve nepcoHanbHbIX AaHHbIX paboTHMKOB K obyvatowmxca OO gpyrum
topuanyecknm n pmsmyecknm nuuam OO gormkHa cobnogath cnegyowme TpedoBaHus:
4.1.1. MNepcoHanbHble AaHHble paboTHuKa, obyvatowierocsa He MoOryT ObiTb COOOLLEHBbI
TpeTben CTOpOHE 6e3 MNUCbMEHHOro cornacus paboTHUKa, poauTenen (3aKOHHbIX
npeacTaBuTenemn) HEeCOBEpPLUEHHOMNETHErO (manonetHero)  obyuvatowerocs, 3a
NCKIMIOYEHNEM CRnyyaeB, Korga 3To HeobxoauMo Ans nNpeaynpexneHust yrposbl XU3HU U
3qopoBbl0  paboTHMka, obydvarowerocss, a Takke B CnyyasX, YCTaHOBEHHbIX
denepanbHbIM 3aKOHOM.
4.1.2. Jlvuya, nonyyawwme nepcoHanbHble AaHHble paboTHMKa, oby4arowerocs AOSMKHbI
npeaynpexanarbcst 0 TOM, YTO 3TU AaHHble MOTryT ObITb MCNOMBb30BaHbI NULLb B LENsSX, ANnd
KOTOpbIX OHM coobuweHbl. OO gomkHa TpeboBaTb OT 3TUX MWL, NOATBEPXKAEHUS TOro, YTO
9T0 npaBuno cobniogeHo. Jlvua, nonydvarlme nepcoHanbHble AaHHble pabOoTHUKA,
obyyatowlerocs ob6a3aHbl cobnogaTb pexmm KoHUaeHUMansHoCTU. [laHHoe nonoxeHue
He pacnpocTpaHseTcss Ha OOMEH nepcoHanbHbIMU AaHHbIMKM PabOTHUKOB B MOpPSAKe,
yCTaHOBMEHHOM hbeaepanbHbIMU 3aKOHaAMM.
4.2. Nepegava nepcoHarnbHbIX gaHHbIX paboTHUKa, obyyatolleroca ero npeacTaBuTeNsam
MOXeT OblTb OCyLleCTBNEHa B YCTAHOBMIEHHOM [OEWCTBYHOLMM 3aKOHOL4ATENbCTBOM
nopsgke TOMbKO B TOM 0O6bemMe, KOTOpbI HeobxoauMm Ans BbINOMHEHUSA YKa3aHHbIMU
npeacTaBUTENAMU NX PYHKLNNA.

5. NpaBa paboTHUKOB, OGy4aroLWmMxca Ha obecneyeHue
3awWmThbl NepCOHanbHbIX AAHHbIX

5.1. B uensax obecnevyeHus 3awmTbl MNepcoOHanbHbIX AaHHbIX, XpaHswuxcsa B OO,
pabOTHMKK, POANTENUN (3aKOHHbIE NPEACTaBUTENM) MaNoONeTHEro HECOBEPLLUEHHOMNETHErO
obyuvaroLlerocs, UMEOT NpaBo:
5.1.1. MNMony4aTb NONHY MHPOPMALIMIO O CBOMX NEPCOHAnNbHbLIX AaHHbIX 1 nX obpaboTke.
5.1.2. CBobogHoro 6ecnnaTtHOro [OCTyna K CBOUM MNEePCOHanbHbIM AaHHbIM, BKIIHOYas
npaBO Ha MOMy4YeHue konuum nbon 3anucu, coaepxawen nepcoHarnbHble AaHHble
paboTHMKa, 3a WCKINIOYEHMEM CryvaeB, NMpPedyCMOTPEHHbIX dheaepanbHbIMM 3aKOHaAMM.
Mony4yeHne ykasaHHOW WH(OpMaLUM O CBOWMX MEPCOHAsbHbIX AAHHBIX BO3MOXHO MpU
nnyHoMm obpawieHmn paboTHWKa, poauTenen (3akoHHbIX NpeacTaBuTenen) — K
OTBETCTBEHHOMY 3a OpraHu3aumio U OCYLLECTBMEHWE XPaHEHUS MEePCOHarbHbIX AaHHbIX
pabOTHUKOB.
5.1.3. TpeboBaTb 006 WCKNIOYEHUM WU WUCNPABAEHUN HEBEPHbLIX WM HEMOJSHbIX
NnepcoHanbHbIX AaHHbIX, @ Takke OaHHbIX, 06paboTaHHbIX C HapyLleHnem TpeboBaHWI
AENCTBYIOLLIErO 3aKoHogaTenbCTBa. YkasdaHHoe TpeboBaHue OOMKHO ObiTb odhopmneHo
NMCbMeHHbIM 3asBrieHnemM paboTtHuka Ha nms gmpektopa OO. MNpu oTkase gmpektopa OO
NCKNIOYNTE UMM UCNPaBUTb MEPCOHarnbHble OaHHble paboTHuMka paboTHWK, poauTenb,
3aKOHHbIMA NpeacTaBuUTENb HECOBEpPLUEHHONETHEro oby4varolerocss MeeT nNpaBo 3asiBUTb
B nucbMeHHOM Buge pgupektopy OO cBoeM Hecornmacum, C COOTBETCTBYHOLLMM
obocHoBaHMeM Takoro Hecornacus. [llepcoHanbHble [aHHble OLIEHOYHOro Xapakrtepa
paboTHWK, poanTenb, 3aKOHHbIA MpPeAcTaBUTENb HecoBepLUeHHONeTHero obyvatowerocs
MMeeT NpaBoO AOMOMNHUTL 3asiBfIEHMEM, BblpaXkalolWmMM ero COOBCTBEHHYI TOYKY 3pPEHUS.
5.1.4. Tpebosatb 06 u3BeweHnn OO Bcex nNuy, KOTOpbIM paHee Obinu CoOobLLEHbI
HEBEPHbIE WUNN HEMOSHbIE NEepCoHarnbHble AaHHble paboTHUKa, oby4vatowerocsi 060 Bcex
NPOu3BeAEHHbIX B HAX UCKIMIOYEHNSAX, CNPABNEHUAX NN OOMONHEHUSNX.



5.1.5. O6xxanoBaTb B cyae ntobble HenpaBoMepHble aenctausa nnmn 6esgenctena OO npu
obpaboTke 1 3awmTe ero NepcoHanbHbIX JaHHbIX.

6. O65A3aHHOCTN CyObeKTa NnepCoHarnbHbIX AaHHbIX NO ob6ecne4yeHuro
OOCTOBEPHOCTHU ero NnepcoHanbHbIX aHHbIX

6.1. B uensx obecneyeHns 4OCTOBEPHOCTU NEPCOHArbHbIX AaHHbIX paboTHMKM 06s13aHbI:
6.1.1. MNMpwn npueme Ha paboty B OO npeactaenaTb YNOAHOMOYEHHbIM paboTHukam OO
AOCTOBEpHble cBefeHnss O cebe B nopagke M obbeme, npenycMOTPEHHOM
3akoHogaTtenscTBoM Poccunckon denepaumn.
6.1.2. B cnyyae wu3MeEHeHUs nepcoHasrnbHbIX AaHHbIX paboTHUKA: amMunus, ums,
OTYECTBO, apec MecTa XUTenbCTBa, NacnopTHble AaHHble, cBeaeHus 06 obpasoBaHum,
COCTOSIHUM 300pOBbsA  (BCNEACTBME BbISIBIEHUA B COOTBETCTBMM C  MEOULMHCKAM
3aKMOYEHNEM MPOTMBOMOKA3aHUA AOnsl BbIMNOMHEHNA PabOTHUKOM €ero AOJDKHOCTHBbIX,
TPpyaoBbIX 0653aHHOCTEN U T.M.) coobwaTb 06 aTOM B TeyeHne 5 paboumx gHen ¢ aaTbl UX
N3MEHEHUI.
6.2. B uensix obecneyeHns 4OCTOBEPHOCTU NEPCOHANbHbIX AaHHbLIX 0ByYaroLMXCs:
6.2.1. Pooutenu, 3akoHHble MpeacTaBUTENW HECOBEPLUEHHOMETHUX Oby4dalrolmxcs npu
nppueme B OO npenocTaBnalOT YNOMHOMOYEHHbIM paboTHukam OO agocToBepHble
cBeaeHuns o cebe 1 CBOMX HECOBEPLLUEHHOMNETHNX AETSHX.
6.2.2. B cnyyae WuW3MEHEHUA CBeOEHWUN, COCTaBNAKLWMX MNepcoHasrbHble [OaHHble
obyvarowlerocss, poauTenu  (3aKOHHble  npeacTaBuTENN)  HECOBEPLUEHHONETHEero
obyyatowlerocsi B Bo3pacte 4o 14 net obs3aHbl B TedeHne mecdaua coobwmnTtb 06 aTom
yrnornHomo4yeHHoMy paboTHuky OO.

7. OTBETCTBEHHOCTb 3a HapyLleHWe HaCcTOoSILLEero NosIoXKeHus
7.1. 3a HapyweHue nopsgka obpaboTtkm (cbopa, XpaHEHUS, WCMNOSb30BaHUS,
pacnpoCTpaHeHNs W 3awuTbl) MNEepCOHanbHbIX AaHHbIX AOSMKHOCTHOE NULO HECET
aAMWHNCTPaTUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU c AENCTBYIOLLUM
3aKoHOOATENbCTBOM.
7.2. 3a HapyweHue npaBun XpaHEHUS U UCMNONb30BaHUA MNEepPCOHanbHbIX AaHHbIX,
noenekwee 3a cobon wmMaTepmanbHbli yuwepb pabotopatento, paboTHWK HeceT
MaTepuarnbHyl0 OTBETCTBEHHOCTb B COOTBETCTBUM C AEWCTBYIOWMM  TpyOOBbIM
3aKoHO4ATENbCTBOM.
7.3. MartepmanbHbin ywepb, HaHECEeHHbIM CyObEeKTYy NepcoHarnbHbIX OaHHbIX 3@ CYeT
HeHagnexawlero XpaHeHusi M  UCMNONb30BaHUSA MNEPCOHAamNbHbIX AaHHbIX, MOANEXUT
BO3MeELLIEHMIO B NOpSAAKe, yCTAHOBNEHHOM OENCTBYHOLUM 3aKOHO4ATENTbCTBOM.
7.4. OO BrnpaBe ocyLlecTBnNATbL 6e3 yBeJOMMEeHUs YNOSTHOMOYEHHOrO opraHa no 3awuTe
npaB CybbekTOB MEepPCOHarnbHbIX AaHHbIX NvWwb 06paboTky crnefylowmx nepcoHanbHbIX
AaHHbIX: — OTHOCALLMXCA K cyObekTam MnepCoHanbHbIX OaHHbIX, KOTOPbIX CBA3bIBAOT C
onepaTopom TPyAOBble OTHOLLEHUS (paboTHUKaMm);
— MOMYYEHHbIX ONepaTtopoM B CBA3M C 3aKOYEeHMEM [0roBopa, CTOPOHOW KOTOPOro
ABNAeTCA CyObekT nepcoHasibHbIX AaHHbIX (OBy4varowmncsa n gp.), ecnum nepcoHarnbHble
AaHHble He pacrnpoCTPaHATCA, a Takke He NpeaocTaBnsalTca TpeTbuM nuuam 6e3
cormacna  cybbekta nepcoHanbHbiX  AaHHbIX W UCNOMb3YKTCS  OnepaTopoMm
NCKNIYNTENBHO ANs1 UCMOMHEHMS YyKa3aHHOro AOroBopa W 3aKrYeHWs OO0roBOpOB C
Cy6bEeKTOM NepcoHanbHbIX AAHHbIX;
— ABnALWKNXCS 00LWeaoCTyNHBIMN NePCOHanNbHbIMU AaHHLIMU;
— BKNovawowmx B cebs Tonbko haMmmnumn, MMeHa n ot4ecTBa CyObekToOB NepcoHarbHbIX
AaHHbIX;
— HeobXoaMMBbIX B LIeNAX OAHOKPATHOro nponycka cybbekTa nepcoHanbHbIX AaHHbIX Ha
TeppUTOPUIO 06pPaA30BATENBHOIO YUYPEXKAEHUS UMK B UHBIX aHANOMMYHbIX LEnsX;
— BK/IOYEHHbIX B WMH(OPMALNOHHbIE CUCTEMbI MNEPCOHAsbHbIX AaHHbIX, MMeKLne B
COOTBETCTBUM C (pedepanbHbIMU 3akOHaMK cTaTyc dpefeparibHbiX aBTOMaTU3NPOBaHHbIX
MH(POPMALMOHHBIX CUCTEM, @ TakKe B roCyaapCTBEHHble WHMOPMALMOHHbIE CUCTEMBI
nepcoHanbHblX AaHHbIX, CO3[aHHble B Lensax 3awmtbl 6esonacHoCTM rocygapctsa U
00LLEeCTBEHHOIO NOpsaaKa;



— obpabaTbiBaeMbix 6e€3 MCNonbL30BaHUA CPEeACTB aBTOMaTu3auMm B COOTBETCTBUU C
denepanbHbIMM 3aKOHAMU UMW MHBIMWU HOPMAaTUBHbLIMW MPaBOBbIMU akTaMu Poccunmnckon
depepaummn, ycrtaHaeBnueawwumm  TpeboBaHuss K  obecneveHutio  Ge3onacHOCTM
nepcoHanbHbIX AdaHHbIX Mpu ux obpaboTtke Kn K cobnogeHulo npaB  CyObLEKTOB
nepcoHanbHbIX AaHHbIX. Bo Bcex octanbHbix cnydasix onepatop (avpektop OO un (unu)
YNONIHOMOYEHHbIE UM nnua) 0b6s3aH HanpaBuUTb B YMOSIHOMOYEHHLIM OpraH no 3awmTte
npaB CyObEKTOB NEpPCOHasnbHbIX AaHHbIX COOTBETCTBYOLLEE YBELOMIIEHNE.
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