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1. O6wme nonoxeHus

1.1. Hactosiwee lNMonoxeHne o HacTtaBHu4decTBe (nanee — [lonoxeHve) onpegenseT
nopsaAoK opraHu3auMm u npoeefeHus paboTbl MO HACTaBHUYECTBY B MYHMLMNANBHOM
aBTOHOMHOM obuweobpasoBaTensHOM yuypexageHum YcoBckasi cpenHss
obweobpasoBaTtenbHas Wwkona (aanee — Lkona), npaea n 0683aHHOCTN HACTABHUKOB U
CTaXXepos.

1.2. OCHOBHbIE TEPMMHbI U NOHATUSA, NPUMEHSAEMbIE B HacTosiLEeM NonoxeHuu:

HacraBHu4yecTBo — dpopma agantauuv, NpakTu4eckoro oby4yeHuss U BOCNUTAHMS HOBbIX
UNu MeHee OMbITHbIX paboTHWKOB oOpraHusauun B Uensx ObicTpeirlwero oBnaaeHus
TPYAOBbLIMM HaBblikamu, npuobpereHns HeobxoaAuMon KoMNneTeHUuMW, NpUuobLUEeHUs K
KOpnopaTUBHOM KynbType OpraHusauuu.

HactaBHuk — 6Gonee onbITHbIA pabOTHUK OpraHuM3auuu, NPUHUMaKWMA Ha cebs
yHKUUM NO OBYHEHMNIO HOBBLIX MU MEHEE ONbITHBIX PABOTHUKOB.

Craxep — HOBbIN paboTHUK U (MnNKn) paboTHUK LLIKonbl, UMEKOLLMA Negarornyecknin cTax

MeHee S neT, NpUKpennaeMblil K HAaCTaBHUKY.

2. lenu v 3apgaym HacTaBHUYecTBa

2.1. Uensamn HacTaBHMYECTBa SBMAOTCA aganTtauus cTaxepoB K pabote B
opraHu3auunn Ha OCHOBe eANHON CUCTEMbI Nepeaaydn onbiTa U BOCNUTAHUSA, NOBbILLEHWE
KBanudwukauum negaroro, obecnedyeHne OnTUManbHOro WUCNONb30BAHWMA BPEMEHU WU
PECYpCOB NS CKOPEMWero OOCTUXEHUS CTaxepamu HeobxoauMbIX pesynbTaTos,
CHWXKEHWE TeKy4ecTW KagpoB M MOTMBUPOBAHUA HOBbIX PABOTHWUKOB K AOCTUKEHWIO

Lenen opraHmsauuu.

2.2. OCHOBHbIMUW 3aa4aMK HacTaBHUYECTBaA ABNSAIOTCH:

— OKasaHue MnoMOLLUN CTaepy B OCBOEHMU HeoDXoAWMbIX KOMMNEeTEeHUWW 3a cuyeT
O3HaAKOMMNEHUA C COBPEMEHHbIMKW MeToaaMu U npuemamun paboTel, nepegayu
HaCTaBHUKOM JTIMYHOTO OMNbITA;

- obyyeHve cTaxepa B MUHUManbHble CPOKM Heobxogumomy npodeccuoHanbHOMY
mactepcTsy, cobniogeHuio TpeboBaHUii HOPMATUBHbLIX LOKYMEHTOB, B TOM 4ucne no
oxpaHe TpyAa,;

- COAEeNCTBMNE AOCTMKEHMIO CTaXEPOM BbICOKOTO KayecTsa TpyAaa;

- BXOXEHWe cTaxepa B TPYAOBOMW KOMNEKTUB, OCBOEHWE UM KOPNOPaTUBHOW KyNbTypbl;



- BOCAMTAHME y CTaxepa UyBCTBA NMYHON OTBETCTBEHHOCTM 3a pe3ynbTaTbl CBOEH

OeATenbHOCTHW.

3. OpraHu3aunoHHble OCHOBbI HacTaBHU4YeCTBa
3.1. HactasHu4yecTBo B Lllkone BBOAUTCA HA OCHOBaHUW NpuKasa AMpeKkTopa.

3.2. OTbop KaHOUAATYP HACTAaBHUKOB OCYLLIECTBNAETCH No crneayowmnm KpuTepusim:
— BbICOKUIA YPOBEHb NPOECCUOHANBLHOW NOATOTOBKY,

- Hanuyue obLIenpPU3HaHHbIX NMUYHbIX AOCTMKEHUIA U PE3yNbTaToB,

- pa3BUTbIE KOMMYHUKATVBHbIE HABBIKW W FTMOKOCTb B 0DLLEeHUH,

- cnocoBHOCTb U TOTOBHOCTbL AENUTLCH NpodecCcUoHanbHbIM ONbITOM;,

- cTaX NpodpeccnoHanbHoOn AeATENBHOCTU B OpraHu3auun He meHee AByx NeT.

3.3. PaboTHUK Ha3Ha4YaeTcs HacTaBHUKOM C €ro NMCbMEHHOro cornacus.
3.4. 3a o4HMM HacTaBHWUKOM 3aKpennseTcs OQHOBPEMEHHO HE bonee OBYX CTaXXepoB.

3.5. HacTaBHWYECTBO OCYLUECTBNSAETCA B TEeYeHWe BCero nepuoaa, HasHa4yeHHoro

CTaxepy.

4. MpaBa u 065813aHHOCTN HacTaBHUKa

4.1. HacTaBHUK UMeeT npago:

= Tpe6OBaTb OT CTaxepa BbINOJIHEHUA yKa3aHMl7I no Bonpocam, CBA3aHHbIM C €ro

AEATENbHOCTbIO;

~ npuHMMaTL yuacTe B OOCYXAEHWN BOMPOCOB, CBA3AHHbIX C paboTon cTaxepa,
BHOCWUTb NPeAnoXeHns B NpodCcolo3Hble OpraHbl, HEeNoCcpPeACTBEHHOMY PyKOBOAWUTENHO,
BbILLECTOSILLEMY  PYKOBOAWTENIO O MOOLpEHUM CcTaxepa, MPUMEHEHWU  Mep

BOCNUTATENLHOrO U AUCLMNANHAPHOIO BO3AENCTBUSA,

- yyacTBoBaTb B 06CyxaeHUN npodeccnoHanbHoW Kapbepbl CTaxepa v nNnaHnpoBaHnn

ero ganbHeiwen paboTbl B opraHusauuu.

4.2. HacTtaBHWK 0bs3aH:

— 03HAKOMWTL CTa)epa C OCHOBaMW KOPNopaTUBHOM KybTypbl OpraHu3aLuum;



~ U3y4nTb NPOECCHOHANbHBIE U HPABCTBEHHbIE Ka4YecTBa CTaxepa, ero OTHOWEHNE K
paboTe, KONNeKTUBY, yBneyeHns, HaKNOHHOCTH;

- OKa3aTb CTaXepy UHAMBUAYANbHYIO MOMOLLb NPaKTUYECKMMIN Npuemamu 1 cnocobamu
KaYeCTBEHHOro BbIMONHEHUs 06A3aHHOCTEN W NOPYYEHWUW, BbIABNATE U COBMECTHO
yCTPaHSAThL AOMNYLEHHbIE OLIMOKH;

- paspaboTtaTb UHAWBUAYANbHYIO NPOrpaMMy HaCTaBHUHECTBA ANs CTaxepa,

- NWYHBIM NPUMEPOM Pa3BUTb MOMOXWTENbHbIE KayecTBa CTaxepa, KOppeKTuposaTb
ero noseaeHve Ha paboTe, NpUBNEKaTh K y4acTuio B 0BGLLECTBEHHOW XN3HWU KONNEKTUBA,
copMupoBaTh  340POBbIA  0Opas  ku3HW, OOLUECTBEHHO 3Ha4YMMbIe  MHTEPECHI,
coaeincTBOBaTh Pa3BUTUIO KyNbTYPHOro 1 NpOgecCcHoHanbLHoro Kpyrosopa,

- WHOpMMpOBaTL CTaXepa O Lenax, 3agavyax u pesynbrarax TeKyLwen AeaTenbHOCTH
opraHu3aumu,

- pasBWTb Yy CTaxepa CTPEMIIEHNE K BbIMOMHEHWIO CMOXHOW 1 OTBETCTBEHHOWN paboThkl,
OCBOEHUIO HOBOW TEXHUKW W COBPEMEHHbBIX TEXHOMOTWA;

- cnocobcTBOBATh PA3BUTUIO MOCTOSIHHOMO UHTEpPEca K WHHOBaLUMOHHOMY TBOPYECTBY,
BHEAPEHMIO COBPEMEHHBIX CTaHAAPTOB KayecTsa 00pa3oBaHus;

— C y4eTOM [ENOBbIX U MOPanbHO-MNCUXONOrMYECcKUX Ka4ecTs crtaxepa copencTsoBaTb
ero npodgeccuoHanbHOMy poOCTy, [AOCTWXKEHMIO  BbICOKOro npodeccroHannama,
yyacTBoBaTb B (hOPMUPOBaAHUM W PA3BUTUMN KapbEePb;

~ COCTaBWTb XapakKTEPUCTUKY Ha CTaxepa,

— 33aNONHATbL aHKETbI MO UTOraMm OTYETHBLIX NEPMOA0B (Npunoxexve 1).

4.3. OTBETCTBEHHOCTb HacTaBHUKA:

~ HaCTaBHUK HECET MEepCOoHanbHY0 OTBETCTBEHHOCTb 3@ Ka4ecTBO W CBOEBPEMEHHOCTb
BbINONHEHUA (PYHKUMOHAMbHBIX 0Bs3aHHOCTEN, BO3NMOXEHHbLIX HAa HEro HacTOALUM
MonoxeHwewm;

- npu OTKase OT NPOAOIDKEHWNSI CTaXWPOBKU [BYX CTaXepoB NOAPAA HaCTABHUK
nuiaeTcs ctaTyca HacTaBHUKA.

5. MpaBa 1 0653aHHOCTK CTaxepa
5.1. CTaxep WmeeT npaso y4yacTBoBaTb B pa3paboTke nporpamMmbl HaCTaBHUHECTBY U
BHOCUTb MNPEANOXEHUA O ee U3MEHEeHUW, y4acTBoBaTb B obcyXaeHun pesynbTaToB
CTaXXUPOBKMW.

5.2. Ctaxep obnA3aH:

— 0O3HaKoMWUTbCA nog nognucb C BbINWUCKOW M3 NpuKasa O Has3Ha4eHwuu HacTaBHWKa B
TevyeHune Tpex [OHen c MOMeHTa U3gaHus npukasa,



— BbINONHATE O6A3AHHOCTW, BO3MOXEHHbIE Ha HEero TPYAOBbIM AOrOBOPOM U
NoKanbHbIMU aKTamu, KOTOpble yCTaHaBnMBatoT 06s13aHHOCTH paboTHMKa-CTaxepa;

— NPOXOANTL KOHTPOSMbHbLIE MEPONPUATUA COMMIACHO NPOrpaMMe HacTaBHUYECTBA, B TOM
yucne 3anofHATb aHKETbI N0 UTOraM OTYETHLIX NepPUoa0B (NPUNoXeHve 2).

6. AHanu3 paboTtbl cTaxepa

6.1. lNpepBaputenbHbll aHanua paboTbl CTaxepa OCYLECTBMAETCA N0 UCTEYEHUU
nepBoro W BTOPOro MecsAua ero ajantauMM B OpraHu3auuu, npu  KOTOPOM
paccmaTpuBaloTCA cneaylowme Bonpochl:

— aHanus npouecca agantauum paboTHMKA B OpraHu3auuu;

= BbINONHEHWE Ha AaHHbIA nepuog WMHAMBUAYanbHOro nnaHa paboT no nporpamme
HacTaBHUYECTBA;

— 0B603Ha4YeHne cunbHbIX U cnabbix CTOPOH paboTHUKA;

- obcyxaeHune Toro, 4To HeOBXOAUMO YNYYLUNTb;

- Heobxoanmasn NOMOLLb CO CTOPOHbLI OpraHu3aLui.

6.2. HactaBHMK npu HeoBxoAMMOCTM No pesynbTaTam npeaBapuTENbHOro aHanusa
KOPPEeKTUpyeT nporpaMmMy HacTaBHWYeCTBa, [AOMNOMHUTENBHO pa3spabaTtbiBaeT w
NpuHMMaeT Heobxoaumble Mepbl ANSA NUKBMAAUWUM BbISIBNEHHbIX 3aTPyAHEHWA W
AeduunTOB B Npouecce agantauvu ctaxepa.

6.3. Ecnn no wutoram KOHTPOMbHLIX MEPONPUATUA BbISBUTCH HEOOXO0AMMOCTbL B
NPOAOINKEHNUN HAaCTaBHUYECTBA, TO HACTABHWUK C y4acTuem ctaxepa paspabaTtbiBaeT u

peanmnsyeT OONOJNIHUTENbHbIE MEPONPUATUA, HAanpaBneHHble Ha aganTaunio cTaXepa.



AHKeTa Ana HacTaBHUKaA

YBaxaemblii neparor!

[MpunoxeHue 1

3OTa aHkeTa Heobxoauma Ans Toro, YToObl ynyqwnTe npouecc ajgantauunn u

HacTaBHM4YeCTBa HOBbIX paﬁoTHMKOB B HaLWen opraHusauum.

K Bam npukpennen craxep. OTvBeTbTe, noxanyicra, Kak CTpouTcs Balle

B3aumogencTeue, n kak Bbl oueHnBaeTe pesynbTar.

Bonpoc

OueHka
(no wkane
ot 1 no 5)

1. Joctato4Ho nu 6biN0 BpemeHu, nposedeHHoro Bamu co
CTaXXepoMm, ANA MONYyYEeHUA UM HeoDXOAUMbIX 3HAHUA WU
HaBbIKOB?

2. Hackonbko TO4YHO cnepoBan Bawwum pekomeHgaunam
cTaxep?

3. B KaKol cTeneHu 3aTpavyeHHoe Ha HacTaBHWYECTBO BpEeMs
BblNo nocesLLEeHo npopaboTke TEOPETUYECKUX 3HAHMIA?

4. B KakoW CTeneHn 3aTpayYeHHOe Ha HaCTaBHUYECTBO BPEMS
BbIN10 NocBALLEHO NpopaboTke NPaKTUYECKUX HABLIKOB?

5. Hackonbko, no Bawemy MHeHWo, cTaxep roToB K
CaMOCTOSATENLHOMY UCMNOSNHEHUIO LAOMKHOCTHbIX
obsisaHHOCTEN Bnarofaps NPoaeHHOMY HacTaBHUYECTBY?

6. KakoB Ha [paHHblA MOMEHT, Ha Baw B3rnsg, ypoBeHb
npoceccroHanuama craxepa?

7. Kakoi u3 acnektoB agantauun, Ha Baw B3rnag, ssnserca
Havbonee BaXHbIM AN\ cTaXepa npu  NPOXOXAEHWUU
HacTaBHuvecTBa? PaccrasbTe Bannbl oT 1 4o 5 AnNA Kaxagoro
13 napamMeTpos:

— nNnomMoWwb MNMpu BXOXOEHWMW B KONNektue, 3HAKOMCTBO C
NMPUHATBIMW NpaBunamMmun noeegeHnA,

— OCBOEHKWE NpaKTU4YeCKMX HaBbIKOB paﬁoTbl;
— U3y4eHne Teopun, BbiaBneHne I'IpO68]'IOB B 3HAHUAX]

— OCBOEHMe agMWHUCTPaTUBHbLIX nNpoueayp W MNPUHATBIX
npaewn genonpon3soacrtea

8. Kakon wn3 ucnonbsyembix Bamu metogoB 00ydeHus Bbl
cyntaete Hanbonee adpekTuBHbIM (pacctaBbTe Bannbl oT 1
A0 5 AnA KaXgoro u3 MeToaoB):

— CaMOCTOATENbHOE W3Yy4YeHWe CTaXXepoMm maTepuanoB WU
BbIMONHEHWE 3afaHuiA, OTBETbl HACTAaBHMKA Ha BO3HMKaKLWMe
BONPOCHI MO 3NEKTPOHHOWN NnoyTe;

— B OCHOBHOM CaMOCTOATENbHOE WU3Yy4YEeHWEe CTaXepom
Matepuanos U BbINOMHEHWE 3aJaHWii, OTBETbl HAacTaBHUKA Ha




BO3HMKaloLLMe BOMpPOChl NO TenedoHy;

— NN4HblE KOHCYNbTaLWW B 3apaHee onpegeneHHoe BpeMS;

— JIMYHblE  KOHCynbTauuM NO Mepe  BO3HUKHOBEHUS
HeobXoaMMOCTH;

— NO3TanHbIA COBMECTHbIN pa3bop NpakTMYeckux 3agaHui

Bawwu npeanoxeHusa no opraHusauuu npouecca HacTtaBHuYecTBa obpasoBaTenbHown

opraHusauuu;




Mpunoxexwve 2
AHKeTa Ansa craxepa

Yeaxaemblin negaror!

OT1a aHkeTa Heobxoguma Ansa TOro, YTODObI YNy4YWwAUTb B Hallei opraHusauuu

aganTaumio HoBbIX pabOTHUKOB.

[ins BGbICTPOro WU NErkoro norpyeHns B pabouuii npouecc Bam Obln Ha3Ha4eH
HacTaBHuK. OTBeTbTe Ha BONPOCbI, Kak CTPOMNOCH Bawe B3aumogencTsve cC
HacTaBHWKOM. BbiGepuTe Haubonee NOAXOAALLWA OTBET UK yKa)ute CBOW BapuaHT

oTBETA.

1 Kak MOXeTe OxapakTepusoaTb NEepUoaMYHOCTb OblieHus C HacTaBHUKOM?

OTMeTbTE NOAXOAALLMIA BAPUAHT UMW HANWLLNTE CBOIA:

— KaXXabl OeHb;

— O1UH pa3 B HeJento,

— 2-3 pasa B mecsl,

— poobLLe He BCTpevanucob.

2. Kakoe Bpems B cpeaHeM B Heaento y Bac yxoanno Ha oBLUEHVE C HACTABHWUKOM?
- 3,5-2,5 yaca B Hepeno;

—2-1,5 4yaca B HeAeno;

— nonyaca B Hefent;,

3. Kak cTpounocb Bawe obuieHue cC HacTaBHukom? OueHuTe B MNPOLEHTHOM
COOTHOLLEHMM, korga Bbl Bbinu MHULMATOPOM obLleHns 1 Korga oH, No cxeme «Bbl —

HaCTaBHUK»:

— 30-70 NpoOLUEHTOB,

— 60-40 NpouUeHTOB,

— 70-30 npoUEHTOB;

— 80-20 npoLEeHTOB.

4. Bcerpa nu HacTaBHUK MOr AaTb OTBETHI HA Batuv Bonpockl?
— na, BCceraa,

— [Aa, HO peaKo;



— HeT.

5. [laBan nu Bam HacTaBHUK 0OpaTHYtO CBA3b NO pesynbTaTtam paboTbl, FOBOPUN O TOM,

4To Bbl AenaeTe NPaBUNbHO, HENPaBUIbHO, YTO MOXHO yRyuwnTb?

— [1a, KaXablil pa3 nocne OKOHYaHWs 3aAaHus;

— [a, pa3s B HeAenio BHe 3aBUCUMOCTY OT OKOHYaHWS 3aAaHnA noABOANN WUTOT;
— na, pas B Mecs;

— HeT.



