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O6 opraHusauuy paboTbl COTPYAHUKOB

B cBA3sM ¢ HeobOXoAMMOCTbIO perynmpoBaHUs BOMPOCOB, CBS3aHHbLIX C
opraHusauven pabotbl cotpyaHukos MAYO «JOOL| «MpomeTeiiy,

MNMPUKA3BIBAIO:

1. YTBepauTs Npasuna BHyTPEHHEro TpyaoBoro pacrnopsgka ot 25.08.2022 .
MAYJO «00L «MpomeTeny.

2. Beectn [paBuna BHYTPEHHEro TpyaoBOro pacnopsigka MAYJO «400L
«lpomeTeii» B geicteme ¢ 25.08.2022 r.

3. HAupextopy MAYOO «ZOOLl «[MpomeTeii» npu  3aklYeHUn TPyaoBbIX
AOTOBOPOB C paboTHUKaMM 3HAKOMUTb UX Mog pocnuck ¢ Mpasunamu BHYTPEHHEro
TPYAOBOro pacrnopsigka ot 25.08.2022 r.

4. KoHTponb Haf UCMOSTHEHNEM HACTOSALLEro Npukasa ocraensio 3a coboir.

MpunoxeHue:
1. MNpaBuna BHyTPEHHEro TpyaoBOro pacnopsiaka ot 25.08.2022 r. MAYJO
«OOO0L «MMpomeTeit» Ha cemn neyaTHbIX NUCTax.

HAvpekTop A.A. CTaHKeBMY




YTBEpPXKAEHO
npukasomM AupekTopa
oT 25.08.2022r. Ne187

MpaBuna
BHYTpPEeHHero TpyaoBoro pacnopsiaka aAns paGoTHUKOB MYHULMNANLHOTO
‘ 4BTOHOMHOrO yYpexaeHus AONONHUTENBHOro 06pa3oBaHus
«[eTckuii 0300pOBUTENLHO-06pa3oBaTeNbLHBIN LeHTp
«lMpomeTei»

1. O6wwue nonoxeHus

1.1. lNpaBuna BHyTPEHHEro TpyaoBoro pacnopsaaka - nokanbHbI HOPMaTUBHbIN aKT
MAYJO «[leTckuit 0300pOBUTENBHO — obpasoBaTenbHbIii LeHTp «lpomMeTein» (nanee -
YUpexaeHue), pernameHTUpylowmii, B COOTBETCTBUM G TpynoBseiM  Kopekcom
Poccuiickoin degepaumm M MHbIMK 3aKoHOAATENMbHbIMU aKTaMu U HOPMAaTUBHbLIMU
AOKYMEHTaMU, TpyAOBblE OTHOLLEHNS Mexay PaGoTHUKOM u YypexaeHue ¢ MOMEeHTa Ux
BO3HUKHOBEHUA. MOpALOK Npuema, nepeBofa U yBONbHEHWS PaboTHuKkoB, ocHOBHble
npaea, 00A3aHHOCTM U OTBETCTBEHHOCTb PaBGOTHUKOB U agMUHUCTpaLUn Y4ypexaeHus,
pexum pabouyero BpemeHu, Bpems oOTAbIXa, npumeHsaemble k PaBoTHukam Mepbl
MOOLLpeHNs 3a ycrexn B paboTe 1 B3bICKAHWS 3a HapyLLeHUs TpyA0BOW AUCUMUNINHLI, a
TakXke MHbI€ BONPOCh! TPYAOBbLIX OTHOLLEHWIA.

1.2. TlpaBuna BHyTpeHHero TpyaoBoro pacnopsgka, a Takke BCe WU3MEHEHUs U
AOMNOMHEHNS K HUM yTBEPXKAAOTCA NPUKa3oM AMpeKTopa YupexaeHus.

1.3. Cobnitogenve [paBun  BHyTpeHHero TPYAOBOro pacrniopsigka SBRsieTCs
obsizaTenbHbLIM AN Beex paGoTHUKOB YypexaeHus.

1.4. PaboTHVK Yypexaenus sHakomuTcs C lNpaBunamu BHyTpeHHero TPYAOBOro
pacnopsifika npu npueme Ha paboTy (4o noanucaHus TPYAOBOro forosopa).

2. Tpuem Ha paGoty

2.1. lpuem Ha paboty B YupexaeHue NPOU3BOAMTCA Ha OCHOBAHWUWN 3asiBNIEHUS
paboTHuKa 1 TpyaoBOro gorosopa.

2.2. Tlpn 3aKmoYeHUn TPy[OBOro AOroBopa nuuo, noctynawuiee Ha paboty B
YypexaeHue, NPEABABNSET YupexaeHuio: 5

. nacnopT U UHOW [OKYMEHT, y40CTOBEpPSIOLLi] NNYHOCTb;

. TPYAROBYIO  KHWDKKY, OCOPMNEHHY0 B YCTaHOBNEHHOM nopsake, 3a
WCKITIO4eHneM cryyaes, Koraa TpyaoBoi AOroBOp 3aKno4YaeTcsa BrnepBble Uu paboTHUK
NOCTynaeT Ha paboTy Ha ycnoBUsSX COBMECTUTENbCTBA. Mpu oTcyTcTBUM TPynoBOro
CTaxa npefocTaBnseTCs YICThI GnaHk TpynoBoi KHUDKKM;

. CTPaxoBO€e CBMAETENbCTBO roCyAAPCTBEHHOTO NEHCUOHHOTO CTpaxoBaHUS;

. AOKYMEHT o6 obpasoBaHuu, o KBanudukaumm unm Hanuaum cneumanbHbIX
SHaHUN - NpPW MOCTYNNEHWU Ha paboty, Tpebyiowyio cneumnanbHbIx 3HaHUR nnu
cneuunansbHon noarotoku. CTyAEHTbI 0YHOTO U/nnu 3a04HOro 0by4YeHus NnpefocTaensoT
ClpaBky 13 y4eGHoro 3aBegeHus. Jluua, nocrynawiie Ha paboty no
COBMECTUTENLCTBY, BMECTO TPYAOBOIM KHUKKM NMPEABLABNAIOT CNpaBKy C MEcTa OCHOBHOIA
paboTbI ¢ ykasaHWeM JOMmKHOCTY U rpacguka paborsi;

. MEAMLMHCKYIO  KHUXKY C  NpOWAEHHbIM MEAVULIMHCKUM  OCMOTPOM B
COOTBETCTBUN C MNEpevyHeM HeobXOoaUMbIX fpn nocTynneunu .Ha paboTy npuBMBOK,
obcrenosaHuit 1 ocMoTpos cneuvanucTos;

. Cnpasky 06 OTCYTCTBMM CyaMMocTM, BbIJAHHYIO0 YNONTHOMOYEHHbIM opraHom.

3aknoyeHne  TpymoBoro Aoroeopa 6es  BbilLEeyKa3aHHbIX AOKYMEHTOB He
NPOn3BOAMUTCS.

2.3. lNpuem Ha paBoty 0PopMNSeTCs  nNpukasom AVpekTopa YupexaeHus,
U30aHHLIM Ha OCHOBaHWUM 3aKMKYEHHOrO TPYAOBOro f0roBopa, KOTOpbIii 06bABRSETCS
paboTHuKy nog pacnmcky B TPEXAHEBHBI CPOK CO AHA noAnNucaHus TPyAOBOro foroeopa.



2.4. Tlpu npveme Ha paboTy paboTHUKY MOXET BbiTb YCTAHOBMEH MCMbITAaTENbHBbIi
CPOK B Liensix NpoBEPKM COOTBETCTBUA €ro nopy4aemon paboTe, KpoMe nuu, KOTOPbIM, B
COOTBETCTBAM C TPYAOBLIM 3aKOHOAATENbLCTBOM, HE NPedyCMOTPEHO YCTaHOBMEHUE
UCNbITaHUS.

Cpok ncnbiTaHMs HE MOXET NpeBbIllaTh 3 MECSLIEB.

2.5. lpwn noctynnexHun paboTHuka Ha paboTy UM NepeBoge ero B yCTaHOBNIEHHOM
nopsiake Ha Apyryto paboTy agMuHUCTpaLus obssaHa:

. O3HaKOMUTb paboTHMKA C MOPYYEHHOW PaboToi, YCIOBUSIMU TPyAa, PEXUMOM
TPyAa n oTAbIXa, CMCTEMON U hOPMOiA onnaTel TPYAA, AOMKHOCTHEIMU 0653aHHOCTAMM,
pasbACHUTL PaboTHMKY ero npasa U 06A3aHHOCTH;

. O3HaKOMUTb C HACTOALLMMU MpaBuiaMn BHyTPEHHETO TPYAOBOro pacnopsaka u
VHBIMW TOKanbHbIMW HOPMAaTUBHLIMW akTamu, [LeiCcTBYIOWMMU B YypexgeHun u
HenocpeACTBEHHO CBA3AHHbLIMU C NPEeACTOsLLEN TPYAOBOW AESTENbHOCTLIO PaboTHUKA;

. MPOBECTU WHCTPYKTaX MO TexHuke 6e3onacHoCcTW, NpoU3BOACTBEHHOMN
caHuTapuu, NpOTUBOMOXaPHOI OXpaHe 1 NpaBunaM oxpaHbl TPYAa;

. O3HaKOMUTb  paboTHMKA C NEepeYyHeM  CBEAEHWil,  COCTaBMSAIOLUMX
KOMMEpYecKyto TaluHy NUOO OTHOCALLMXCA K MHON KOH(pUAEHUManLHoW nHgopmMaLmm
YupexaeHus, pasbacHUTb 0OSI3aHHOCTb MO COXPaHEHWIO CBEAEHUN, COCTABISIHOLLMX
KOMMEpYecKylo  TalHy U  KOHMMAEHUMANbHYIO  WHGOPMaLUMIo  YypexaeHus,
OTBETCTBEHHOCTb 3a UX pasrnalleHue.

2.6. M3meHeHue paHee onpeaeneHHbIX YCNoBMiA TPYA0BOro LOroBopa AomnycKkaeTcs
Ha OCHOBaHWM MMCbMEHHOrO COornalleHns CTOPOH, KOTOpoe Nocre BCTyNaeT B AeNCTBUE
C AaTbl NOANMUCAHUA PabOTHUKOM M agMUHUCTPAUMEN YUYpexaeHUs v B JanbHelLem
paccmaTpuBaeTcs B kKa4eCTBE HEOTHLEMIIEMON YacTu TPYAOBOro AOroBopa.

2.7. PaboOTHMKM, B COOTBETCTBUM C YCTAHOBMEHHbIM 3aKOHOAATENbCTBOM Po
MOPSAKOM, MPOXOAAT npefBapuTenbHble (MPU  NOCTynneHuM Ha paboTy) u
nepuoaunyeckne (B Te4eH1e TPyAOBON AEATENbHOCTU) MEAULIMHCKME OCMOTPbI, a TaKKe
NPOXoAAT BHEOYepeHble MeAMLMHCKME OCMOTpbl (06cnefoBaHns) No HanpaeneHuto
YUpexpaeHns B cryyasx, NPeayCMOTPEHHbIX TPY/IOBbIM 3aKOHOAATENLCTBOM. YKMNOHEHMe
(oTka3 PaboTHuka 6e3 yBaXWTENbHON MPUYMHBLI) OT NPOXOXAEeHUA MNepuoanyecKnx
OCMOTPOB ABNAETCA HapyLeHnem TPyAOBOW AMCLMMNNHLI U BREYET NpUMEHEHNe Mep
AUCUMNNHAPHON OTBETCTBEHHOCTW COrMacHo TPYAOBOro 3akoHodaTenbCTea PO.

2.8. A#MUHUCTpaums YupexnaeHus obsisaHa OTCTpaHNTb oT paGoThbi PaboTHuka, He
MPOLUEALIEro B yCTAaHOBMEHHOM mnopsiake o6s3aTenbHbIi  MEeOULMHCKUA  OCMOTp
(obcrneposanne), a Takke npU BLIBNEHUM B COOTBETCTBUU C MeANLNHCKUM
JAMTIOYEHAEM NPOTUBOMOKAZAHNIA K BLINOMHEHMIO PaBoTLL.

B nepvop otcTpaHeHus ot paboTbl (HeponyuieHus k paboTe) sapaboTHas nnaTa
PaboTHWKY He HauucnseTcs.

29. PalotHuka, Hyxpawwerocs B  COOTBETCTBMM  © MEANLIMHCKUM
SakIloYeHNEM B MNpeAoCTaBneHnn Apyroid paboTsbl, aAMUHUCTPALMS YupexaeHus
obssaHa c ero cornmacusi nepeBecT Ha APYryto umetoLlytocsa paboTy (BakaHTHYO
AOIDKHOCTb), HE MPOTMBOMOKA3aHHYI0 eMy MO COCTOSHMIO 3poposbA. [lpyu oTkase
PaboTHuka oT nepesoga Ha Apyryto paboTy, Heob6xoauMOro emy B COOTBETCTBUM C
MEANLMHCKIM 3aKnto4YeHneMm, BblAaHHOM B yCTAHOBNEHHOM Mopsigke, nnbo OTCYTCTBUM B
OpraHusauum cooTteeTcTByOLLEi] paboTbl (BakaHTHOW JOHKHOCTM), TPpyAoBoWn Aorosop
NPeKpaLlaeTca Ha ocHoBaHum n. 8 cT. 77 Tpyaosoro koaekca Pd.

2.10. ins oTgenbHbIX KaTeropuit paboTHUKOB, Ybs AEATENbHOCTb conpsixXeHa ¢
OnacHbIMU  NPOU3BOACTBEHHLIMUA OOBLEKTAMU, WHTEHCUBHbLIMU Harpyskamm u no
MEANLMHCKMM  NOKasaHWsIM Mo pesynbTaTtam MeAULMHCKOro OCMOTpa, npuUKasom
FeHeparnbHOro AupekTopa HasHayalTCca MeauUUHCKUe OCMOTpbl nepen Havyanom
paboTkI ¢ fonyckoM k paBoTe 1 B KOHLE pabouero gHs.

2.11. YBonbHeHue, nepesog PaboTHuka Ha Apyryto paboTy npousBoanUTCs TOMbKO
MO OCHOBaHUAM, NPEAYCMOTPEHHBLIM TPYAOBLIM 3aKOHOAATENLCTBOM PO,



2.12. PaboTHUK MmeeT npaBo pacToprHyTb TPYAOBOM [OroBop, Npeaynpeavs ob
3TOM agMUHMCTPaLUIO B NMUCbMEHHON hopMe 3a aAse Hegenw. Mo ncreyeHun ykazaHHoro
Cpoka npeaynpexaeHus o0 yBornbHeHWM paboTHMK Bnpase npekpaTtuTb paboTy, a
aAMUHUCTpaLUms oba3aHa BblAaTb EMy TPYAOBYIO KHUXKKY C BHECEHHOM B HEE 3anunChlo 06
YBONbHEHWUW, ApYre OOKYMEHTbI, CBA3aHHble ¢ paboToi, N0 NMCbMEHHOMY 3asiBIEHUIO
paboTHMKa N NPOU3BECTU C HUM OKOHYATENbHbIN pacyer.

B cnyyae, korga B OeHb npekpalleHus TpyAoBOro AOroBopa BbigaTb TPYOOBYHO
KHWXKY paboTHWKY HEBO3MOXHO B CBA3W C €ro OTCYTCTBMEM NGO OTKasoM OT ee
nonyyeHus, pabotogartens o06a3aH HanpaBuTb pPabOTHWKY YBEAOMNEHME O
HEeobxoAMMOCTU ABMTLCA 3a TPYAOBOIA KHUXKKOI NMB0 AaTh cornacue Ha oTnpaBreHne ee
no nouyte. Co [JHA HanpaBneHWs yKasaHHOrO YyBeaoOMIeHuss paboTtogartesb
0cBOOOXAAeTCsl OT OTBETCTBEHHOCTU 3a 3a[ePXKKY BblAauun TPYAOBON KHUDKKM.

2.13. llpekpalleHne TpyaoBoro goroBopa OgOpMIAEeTcs  MpuKasoM Mo
YupexaeHuto.

2.14. Tlo cornaiueHnio Mexay paboTHUKOM W agMUHWUCTpaLUe TpyAoBOii 4OroBop
MOXET ObITb PACTOPrHYT U [0 NCTEYEHMUSI CpoKa NpeaynpexaeHns o6 yBonbHEeHUMN.

2.15. 3anucy B TPYAOBYIO KHUKKY O NPUYMHAX NpeKpalleHust TpyLoBoro Aorosopa
AOIMKHbI NPOU3BOAUTLCS B TOYHOM COOTBETCTBUU C dpopmynupoBkamu TpyaoBoro
kopekca P® unu vHoro dpegepanbHOro 3akoHa M CO CCbINKOM Ha COOTBETCTBYIOLLME
cTaTbu, NYHKT Tpyaosoro kogekca PP nnu nHoro deaepansHOro 3akoHa.

2.16. [JHeM yBonbHEHUs cunTaeTcs nocnenHuii oeHb paboTtbl PaboTHuKa.

. 8 OcHoBHble nNpaBa U 06513aHHOCTU PaGOTHUKOB

3.1. PaboTHuKM YupexaeHus nmetoT npaso:

* TpeboBaTb OT aAMUHMCTPALIMM MMCbMEHHOTO 3aKITYEHNs TPYA0BOro AOroOBOPA;

* npepocTaenexHne emy paboTbl, 06yCnoBneHHoOW TPYAOBbIM LOrOBOPOM:;

* MPUHMMAaTb peLUeHUss B COOTBETCTBUM C TPYAOBbLIM LOrOBOPOM, AOSIKHOCTHOW
WNHCTpYKUMER;

* 3anpalmeBaTb W nonyvaTe B YCTAHOBMEHHOM MOpsiAke Heobxoaumble Ans
WCMOSTHEHUA [OIMKHOCTHBLIX 005i3aHHOCTEN MHOPMALIMIO U AOKYMEHTbI, MaTepuans! u
pecypchi;

* CBOEBPEMEHHYIO W B nNONMHOM obbeme BbiNMaTy 3apaboTHOM nnaTtbl B
COOTBETCTBUM C KONIMYECTBOM M KA4YECTBOM BbINONHSEMOW paboThl;

* 3HAKOMUTbCA C MaTepuanamu CBOEro NWYHOro Aena, pesynbTaTamy OLIEHKM,
0T3blBAMU M APYrMMU MaTepuanamm o CBOel AeATEeNbHOCTY;

* 3awyuiaTb CBOW TPYA0BblE NpaBa BCEMM He3anpeLLeHHbIMY 3aKOHOM Crocobamu;

* obsizaTenbHoe couuanbHoe CTpaxoBaHWe B  Chyyas, npenycMOTPEHHbIX
3aKOHOM;

* OTAbIX, obBecneuyvBaemblil yCTAaHOBNIEHMEM HOPMAmbHON MPOAOIKUTENBHOCTM
paboyero BpeMeHu, NpPeAoCTaBNEHNEM BbIXOAHLIX U HEpaBouMX npasgHUYHbLIX OHeN,
onnavynMBaeMblX  €XEerogHblX  OTMYCKOB, B COOTBETCTBUMW C  TPYAOBbIM
3aKoHOAaTenbCTBOM.

3.2. PaboTHuKM YypexageHus AOMmKHbI:

* BOBPOCOBECTHO BLIMONMHATL CBOW TPYAOBbIE 06S3aHHOCTMY, cobnoaaTh TPyLOBYIO
AUCLMNNNHY, CBOEBPEMEHHO M TOYHO MWCMOSHATL CBOWU AOMKHOCTHbIE 00si3aHHOCTMY,
pacnops>xeHns agMUHUCTPaLKU U HENOCPEACTBEHHOIO pyKOBO,El,MTeJ'IFI BO3[epXnBaTbCcH
OT AeVCTBUIA, MELLALLMX APYrM paboTHUKAM BbIMOMHSATL UX TpyAoBble 0b6A3aHHOCTH,
CnepoBaTth OOLUENPUHATLIM HPABCTBEHHLIM UM 3TUYECKUM HopmaMm, 3aboTuTtbca o
AEenoBon penytauumn YUpexaeHus:

* Ka4YeCTBEHHO U B CPOK BbINOMHATL CBOM AOMKHOCTHbIE 0GSI3aHHOCTY, 3a4aHus 1
NnopyYeHus;

*- ynyyqlwaTtb kayecTso paboTbl, cobnioaaTb TPYAOBYIO AUCLMMMMHY, MOCTOSIHHO



NoBbILATL CBOW NPOdECCUOHArbHbIV U KyNbTYPHbIA YPOBEHb;

« cobnogate TpeboBaHMA nNO OxpaHe Tpyaa, TexHuke 6GesonacHocTy,
NMPOU3BOACTBEHHOW CaHUTapuK, MMrueHe Tpyaa n NpoTUBOMNOXAPHON OXPaHE;

« cofepxaTb cBoe paboyee mecTo, o6opyaoBaHMe U NpucnocobnexHns B nopsaake,
YACTOTE M WCMPaBHOM COCTOSHUW, a Takke cobniogaTte YMCTOTY Ha TeppuTopum
YuypexneHus;

+ cobnofaTe YCTAHOBMEHHbIM MOPSAOK XPaHEHMSI MaTepuarnbHbIX LIEHHOCTEN U
AOKYMEHTOB;

+ 6epexHO OTHOCUTBCA K UMYLLECTBY YUPEXAEHMUS U OPYrMX paboTHUKOB;

* He pasrnawartb KOoHUAEHUManbHYylo MHoOpMaUulo U KOMMEPYECKYHO,
CnyXebHylo TalHy, CTaBLUME W3BECTHbIMW PaAbOTHUKY B CBA3U C WCMONIHEHUEM UM
TPYAOBbIX 06A3aHHOCTEN;

* He pasrnaiwiaTb CBeAeHWs, CTaBluMe u3BecTHbiMM PaboTHMKy B cBA3KM C
UCMOSTHEHNEM UM [OIMKHOCTHbIX 00A3aHHOCTEN, 3aTparnBaoLLMe YacTHYIO XU3Hb, YECTb
1 [OCTOMHCTBO Apyrnx PaboTHMKOB;

* CBOEBpPEeMeHHO coobLaTh crneuynanucTy no kagpam oTaena AenornpousBoacTBa
00 n3MeHeHun NepcoHanbHbIX AaHHbIX (aapeca NPOXUBaHUSA, perncTpaLmnn, U3MEeHEHUN
hammnumn, NacnopTHbIX AAHHBIX, KOHTAKTHbIX TENEe(OHOB U T.4.);

* npepynpexaatb HemnocpeACTBEHHOro PYKOBOAMTENS O HEBbIXoAe Ha paboTy,
NoATBEpPXAaTb dakT HeTpyaocnocobHoOCTH npeabsBrieHNeEM nncTka
HETPYZAOCMNOCOBHOCTN UMK APYrMU JOKYMEHTamu B fieHb BbiXxoda Ha paboTy;

* UHOpPMMPOBaTbL HEMOCPEACTBEHHOIO PYKOBOAUTENS 06 YXYALUEHUN COCTOSIHUS
300pOBbS;

* WH(popmupoBaTb HenocpeacTBEHHOrO pykoBoauTeEnNs 0 dakTax,
NpeacTaBNALLNX YTPO3Y XXU3HU 1 300POBbI0 PaOOTHUKOB, OTAbIXaOLLNX;

*+ cobntoaaTtb npasuna BHYTPEHHErO TPYAOBOro pacropsiaka.

Kpyr obsasaHHOCTEN, KOTOpble BLINOMHAET PabOTHUK MO CBOEi CchneuuanbHOCTH,
KBanudukaumum, AOMKHOCTH, onpefensieTcs TPYAOBbIM 4OroBOPOM, [OMKHOCTHOM
WHCTPYKUMEN.

3.3. PaboTHukam YupexaeHus sanpeLlaeTcs:

* KypeHue Ha TEpPUTOPUMN YUpexxaeHus;

* npebblBaHne Ha paboTe B COCTOSIHUM aNKOrONbHOTO, HapPKOTMYECKOro WM
TOKCUYECKOrO OMNbSHEHWS;

* MCNONb30BaHNE HEHOPMATUBHOW NEKCUKN;

* WCMosb30BaHME ANEKTPOHHOW NOYTLI AM1S NEPECHINKN CYXXEOHbIX 4OKYMEHTOB CO
CBEAEHMAMM, COCTaBMAIOLLMMMU KOHPUAESHUMANbHYIO MHPOPMALMIO UMM KOMMEPYECKYIO
TanHy, 6e3 ucnonb3oBaHMA cneumnanbHbIX CPEACTB 3aLUNThbl MHOPMAaLMK;

° CO3fdaHMe U1 XpaHeHne [OKYMEHTOB, codepxallux KOHUAeHUManbHY0
MHOPMALIMIO U KOMMEPYECKYIO TaiiHy, Ha HE3aLUMLLEHHbIX AMCKAX MEepCOHAbHbIX
KOMMbIOTEPOB UMK KaTanorax CepBepos;

* OTBE4YaTb Ha BOMPOCHI, AaBaTb KOMMEHTapuK, UHTEPBbLIO NpeacTasuTensm CMU,
Kacatlolnecs AesATeNnbHOCTU YupexaeHuss 6e3 npenBapUTENbHOrO COrNacoBaHUS G
HENoCpeACTBEHHbLIM PyKOBOAUTENEM.

4. OcHoBHble NpaBa U 0683aHHOCTU aMUHUCTPALUM YupexaeHus

4.1. ABAMUHUCTpaLMs YUYpexaeHus UMeeT npaso: ’

* 3aknlo4aTh, U3MEHATb M pacTopraTb TPYAOBble AOroBOpbl ¢ paboTHWKaMU B
nopsiAKe, yCTaHOBNEHHOM TpyAoBbIM kogekcoMm PO 1 uHbIMK cheaepanbHBIMU 3aKOHaMm
Po;

** TpeboBaTb OT pabOTHUKOB HaAIEXKAaLLEro BbINOMHEHUS TPpyAoBbIX 06s3aHHOCTEN,

npesyCMOTPEHHbIX TPYLOBbIM L,0rOBOPOM, LOMKHOCTHOM VHCTPYKUMe,
pacnpeneneHvem obsi3aHHOCTEN, 3afaHNSAMU;



* TpeboBaTb OT paGOTHUKOB COGMIOAEHWS TPYAOBOA AUCLUMMNUHBI, pexuMa
paboyero BpemeHW M OTAbIXa W COGMIOAEHWUS] HOPM, YCTAHOBMEHHBIX HACTOSILMMM
lMpaBunamu u pyrumm nokanbHbIMU HOPMATUBHLIMUA aKTaMu YUpexaeHus:;

* HanaraTb Ha paboTHWKAa AWUCUMNNUHAPHBIE B3bICKAHWS, NPEAYCMOTPEHHbIE
3aKoHoAatenscTBoM P®;

* MOOLLPATL PabOTHUKOB 3a 4OBPOCOBECTHBIN U 3PEKTUBHBIN TPYA;

* B3bICKMBaTb [AEHEXHble CpeacTBa B YCTAHOBIIEHHOM 3akoHoAaTenbCcTBoM Pd
nopsigke € pabOTHMKOB YupexAeHuss 3a npsaMon (OeiiCTBUTENbHbIN yLiepb,
MPUYNHEHHBIN YUpEXAEHUo: HeJocTady, Mopyy, MOHWXKEHWE LEHHOCTU WMYLLECTBa
YypexaeHus, nubo nposefeHNe U3MULLHWX BLINAAT MO BUHE paBGOTHUKA YupexaeHus
APYroMy CyObeKTy ((hM3n4eckoMy N KPUANHECKOMY ANLLY) U Ap.;

* TpeboBaTb OT paboTHWKa BO3BpaTa BbIAHHLIX €My AfS  BbiNOMHEHUs
NpoheccuoHanbHbIX ~ 0BSI3aHHOCTEN  TEXHUYECKMX  CPEACTB, npuHaanexawymx
Y4pexpaeHuio Ha npasax COBCTBEHHOCTH, B TOM YMcne B cyne6HOM nopsiake.

4.2. AgMuHucTpauus obssaHa:

* cobntoaaTtb TPyAOBOE 3aKOHOAATENbCTRO;

* MpefocTasnTb paboTHUKy paboTy, 0BYCNOBMEHHYO TPYAOBbLIM JOrOBOPOM:;

* obecneunts 6GesonacHOCTb TpyAa W yCMOBWS, OTBeYawLMe TpeboBaHnem
OXpaHbl U rUrMeHsl Tpyaa;

 obecrneuntb paboTHMKa 0BOpyaOBaHMEM, WHCTPYMEHTaMK, TEeXHUYECKOM
AOKYMEHTaLMeh N NHbIMU CPEACTBaAMMU, HEOBXOAMMBIMU AMNSt UCMOMHEHUS UM TPYAOBbIX
obszaHHoCTEl; ,

° Bblnasveatb B MOMHOM pasMepe NpU4YMTaloLLyoCA paGoTHUKY 3apaboTHylo
naty B CPOKM, YCTaHOBNEHHble TPYAOBLIM 3aKOHOAATENbCTBOM, MpaBuUnamm
BHYTPEHHETO TPpyA0BOro pacnopsiaka, TpyAoBbIMU 4OrOBOPaMMY;

* cnocobctBoBaTh pabOTHMKAM B MOBBLILEHUM UMW  CBOEI KBanudukaumum,
COBEPLLEHCTBOBAHUM NPOECCUOHANbHbBIX HABbIKOB;

* OCYLUECTBNATb KOHTPOMb 3a 3HaHMEM U cobnogeHnem paboTHUKAMKU BcCex
TpeboBaHMIN. TEXHWKN GE30MacHOCTM, NPOU3BOACTBEHHOI CaHUTapuu 1 rurieHsl Tpyaa,
npoTuBonoapHon 6esonacHocTu.

5. PaGouee Bpems U BpeMs oTabIxa

5.1. Pexum pabGoyero BpemeHn ycTaHaBnuBaeTcs TPYOOBbIM [JOroOBOPOM C
paboTHUKOM.

B Yupexxaenuu yctaHaBnueaeTcs nsTuaHeBHas paboyas Hegens.

Havano exenHeBHol paGoTkl, Bpems oBemeHHOro nepepbiBa U OKOHYaHue
pabodyero AHs ycTaHaBnuBalTCA ANS PaGOTHUKOB ¢ y4eTOM npoun3BOACTBEHHO
ACATENBHOCTU U ONpefensioTcs rpadukamu paboTsl, yTBEpKAaeMbIMM AUPEKTOPOM.

lpukasom AupekTopa YupexaeHus pexum i NPOAOIMKUTENBbHOCTL paboyero
BPEMEHI B TEYEHWNE KaneH4apHOro roga Ha TOT UMW MHOW ero YYeTHbI nepuog (4actb
KaneHgapHoro roga) MoXeT ObiTb U3MEHEH.

MpogomkuTenbHocTb paboyero BPEMEHU ANA MYXYUH cocTaBnseT 36 4acos B
Hepen. [lpopomkuTensHocTe paboyero BpemeHu ans XEHLUH, paboTawlmx B
CENbCKON MECTHOCTU, COCTABNSIET TaKKe 36 YacoB B Hepento (TpyaoBsoi kogekc, cT. 432,
MocTaHoeneHne BepxosHoro Coseta PCOCP o1 01.11.1990 Ne 298/3-1).

Ans  nepmarorvyeckux M MegMUMHCKMX paboTHMKoB,  oGecneunBaroLmx
03710pOBUTENLHOOOPa3oBaTENbHbI MPoUece, ycTaHaBnMBaeTes 36-4acosas paboyas
Heaens (3akoH «O6 obpasosaHuny», n.5, cT.55: Tpy#osoii kofeke, cT.33).

5.2. Onnata 3a nepepa6oTky CBEpPX HOpMarbHOW MPOACIXUTENLHOCTM paboyeit
HEAeny 1 3a paboTy B HOYHOE BPEMS NMPOM3BOAUTCS B COOTBETCTBUN G TPYAOBbLIM
3aKoHoaaTenLcTBoM Pd.

5.3. CoTpyaHukam YuypexaeHns pexum Hayana u OKOH4YaHuA paboyero AHSA



yCTaHaBNMBAETCA Ha OCHOBaHUM YyTBEpXAEHHoro rpaduka paboTtbl U nnaHa paboTsl
YupexaeHus.

5.4. 'ameHeHne pexuma paboTbl M yCTaHOBNEHWe rpaduka Ans OTAEmNbHbIX
KaTeropuii CoTpyaHMKOB OPOPMIISETCA NPUKA30M reHeparibHOro AupeKkTopa.

5.5. [ina oTaenbHbIX KaTeropuit paboTHWKOB: PabOTHUKU MEAULIMHCKOW CryObl,
paboTHMKM cnyxObl nuiiebnoka, pabOTHUKU nefarornyeckon CnyxObl, PaBoOTHUKM
PEMOHTHO3KCNyaTaLUNoHHON cnyxObl, paboTHUKN TPAHCMOPTHON CNy0bl, PaBGoTHMKM
XO3ANCTBEHHOWN CryXObl - YCTAHABNMBAETCSH PEXUM CMEHHON paboTkl B COOTBETCTBUN C
rpadMKoM CMEHHOCTH.

5.6. Ana otaenbHbIX KaTeropuii pabOTHUKOB: AMPEKTOP, TMaBHbIii ByxranTep,
yCTaHaBnMBaeTCA HEHOPMUPOBAaHHbIV pabo4nii AeHb.

[aHHbIM KaTeropmam paboTHUMKOB NPELOCTABNAETCA €XEroAHblil AOMOMHUTENbHbIN
onnaYnMBaemblii OTNYCK B Konu4yecTse 3 kaneHgapHbIX AHEN.

5.7. [ina oTaenbHbIX Kateropuit paboTHUKOB: PaBOTHUKM MELULMHCKONR CryxObl,
paboTHukM cnyxObl nuwebnoka, paboTHUKM PEMOHTHO-3KCMyaTaLMOHHONW CyXObl,
PabOTHMKN XO3ANCTBEHHOW CryxObl - BBOAUTCA CMEHHLIN yyeT paboyero BpemeHwm,
paboTaroLmx no rpaduky cMmeHHocTU. Mpadukn cMeH paboyero BpeMeHN B OTHOLLEHUU
OTAEeNbHOW KaTeropmmn paboTHUKOB YTBEPXKAAETCA AUPEKTOPOM.

5.8. BbIxof4Hble AHM NpefocTaBnsalTCs paboTHUKY HA OCHOBAHWUW YTBEPXKAEHHbIX
rpadomkoB ¢ y4eToM crneumdukm paboTsl YupexaeHus.

5.9. B pabouyee Bpemsi coTpyaHuk o06si3aH HaxoauTLCs Ha paboyem mecTe. Yyet
BPEMEHU sBKM Ha paboTy M yxoda ¢ paboTbl BEAETCS B KaXKOOM CTPYKTYPHOM
noppasgenexnun. O nobom oTcyTcTBUM Ha paboyeM MecTe Ges paspeLleHus, BKIoYas
3abonesaHue, paboTHMK 0653aH COOBLLMTL CBOEMY HEMOCPEACTBEHHOMY PYKOBOAUTEMIO
B TE4YEeHWe nepBblIX TpeX 4YacoB OTCYTCTBUA, MO WCTEYEHWU KOTOPbLIX COTPYAHMK
CYMTAETCA OTCYTCTBYIOLLUMM HEMPABOMEPHO.

5.11 .YuuTbiBasi Npon3BOACTBEHHO-TEXHUYECKUE YCIIOBUS, @ UMEHHO, HEMPEpPbIBHO
AENCTBYIOLLWA KPYrMOCYTOUHBIA KPYTrMOrOANYHbIN PEXUM, LOMYCKAETCs NPUBREYEHME K
paboTte B Hepabouve npasgHUYHble U BLIXOAHbLIE AHU B COOTBETCTBUU C TpyaoBbim
Kooekcom Poccuiickoit depepaumu.

5.12.PaboTa B BbIXOAHbIE M MPa3fHUYHbIE OHW PErynupyeTcs nraHamu paboTbl
YdpexaeHusi, rpacpukamn paboT, 1 yTBEPKAAETCA NPUKA30M reHeparnbHOro AvpekTopa.

9.13.04epeHOCTb NpefoCTaBNEHUS OTMYCKOB YCTAHABNUBAETCS aAMUHUCTpauuen
C y4€TOM NPOV3BOACTBEHHOW HEOOXOANMOCTY U NO XKeNaHuo paboTHUKOB.

[POfOMKMTENLHOCTL  @XKEerofHOTO  OMNaYMBaeMoro OTrycka  Afis paboTHUKOB
COrMacHO AEUCTBYIOLLEMY 3aKOHOAATENbCTBY YCTAHABNMBAETCS He MeHee 28
KanenfapHeix AHeid. Neparornyeckum paboTHWKaM U paBOTHMKAM, BbIMOMHSIHOLLMM
nefarornyeckme oyHKLMM COrnacHo TPyLOBOMY LOrOBOPY, €XEerofHbli onnadnsaemblii
OTNYCK yCTaHaBNUBAETCA He MeHee 42 KaneHAapHbIX AHEN.

Mo cornaweHnio mexay paGOTHUKOM W aAMUHUCTPaUMEl eXerogHblii
onnayvBaemblil OTNYCk MOXeET ObiTb pasaeneH Ha Yactu. Npu aToM xoTs Gbl 0aHa U3
YyacTei 3TOro oTnycka AomkHa 6bITb He MeHee 14 KaneHgapHbIX AHEN.

Mo cornacosaHnio ¢ aaMuHUCTPauMeli paBOTHUKY MOXET 6bITh npenocTasneH
AOMOMHNTENbHbIA oTnyck 6e3 coxpaHeHuss 3apaboTHOI MnaThl B COOTBETCTBUAU C
Tpynosbim kogekcom Po.

5.14. B cnyyae BOSHUKHOBEHUS! HEOGXOAMMOCTM afAMUHUCTPALMS MMeeT npaeo ¢
cornacusa CoTpyAHuKa 0To3BaThb ero U3 OTnycKa.

5.15. [Ons paboTHUKOB yCcTaHaBnBaeTcs nepepbiB ans nUTaHns
NPOAOMXUTENBHOCTL 1y4ac.

5.16. Ins paboTHMKOB CO CMEHHBIM pPEXMMOM paGoTbl yCcTaHaBnuBaeTca [Ba
NEpPepbIBa Ans OTAbIXa U NUTaHUS O6LLel NPOAOMKNTENBHOCTLIO He Gonee ABYX Yacos
COrNacHO yTBEPXXAEHHOMY reHepanbHbLIM AMPEKTOPOM rpachuky.



6. OTcyTcTBMe B cBSI3U ¢ GonesHbIo

6.1. Ecnn paboTHuKk He MoxeT npucytcTtBOoBaTb Ha paboTe nNo npuynHe
3abonesaHusi, TpaBMbl, yxoaa 3a 6OMbHLIM YNIEHOM CEMbBY U T.M., OH AOMXKEH COOBLLUTL
CBOEMY HEMNOCPEACTBEHHOMY PpYKOBOAMUTENO B MEpBbIi AEHb CBOEro OTCYTCTBUSA
MPUYUHY, NPUBNU3UTENBHYIO MPOAOMKUTENBHOCTL CBOEro OTCYTCTBUSI U KOHTAKTHbI
TenegoH.

6.2. B nepsbit aeHb Bbixoaa Ha paboTy nocrne 6onesHu paboTHMK npepocTasnsieT
NIMCT HETPYA0CNOCOBHOCTM Ha NOANUCH CBOEMY HenocpeLCcTBEHHOMY PYKOBOAUTENIO U B
OTAeN [fenonpoussoacTBa ANnsi ohOPMMEHMS B COOTBETCTBUM C AECTBYOLUMM
3aKOHO4aTENbCTBOM.

6.3. HapyweHue paGotHukom nopsigka yBEOMIIEHUS O CBOEM OTCYTCTBUU WM
HENPEACTaBneHne JOKYMEHTOB, MOATBEPXAAOLUMX OTCYTCTBUE MO BonesHu, Bneyer 3a
coboit NpUMeHeHVe k paboTHMKY ANCLIMNITMHAPHbIX B3bICKaHWIA.

7. 3apa6oTHas nnata

7.1. Pasmep 3apaGoTHoil nnaTbl paBoTHMKa yCcTaHaBnuBaeTCcA B TPy4OBOM
AOroBOpPE, Ha OCHOBaHUM YTBEPXKAEHHOTO LUTATHOTO PACNMCAHWS.

7.2. 3apaboTtHasi nnata paboTHUKam OpraHusauum Bbinnaunsaetcs aga pasa B
Mecsil, 22 1 7 ynicna Kaxkgoro mecsiua. Npv coBnageHun aHs BbINNATHI C BbIXOAHbIMU
unn HepaboumMm npasgHUYHLIM AHEM BbinnaTta 3apaboTHoli nnaTbl npousBoAUTCS
HaKaHyHe 3Toro AgHs.

8. Moowpenue 3a ycnexu B paboTte

8.1. 3a [pobpocoBecTHOe BbINOMHEHME TPyAoBbIX 0653aHHOCTEN, BbICOKOE
Ka4ecTBo M 0OOCNyXuBaHUE KIMEHTOB, NPOAOMKUTENBHYI0 U GesynpeyHylo pabory,
WHHOBALIK, 3a BbINOMHEHME 0COB0 BaXHbIX U TPYAHbIX 3a4aHMIi 1 Apyrue fOCTUXEHUS B
YupexaeHnn npumeHsiTcs cneayiolyme suapi NOOLLpEeHUI pabOTHUKOB:

* 00baABneHue GnarogapHoCTy:

* Bblgaya npemuu;

* HarpaxgeHue LeHHbIM NogapKom.

9. OTBeTCTBEHHOCTL 3a HapylweHue TPYAOBOW AUCLUNNUHBI
9.1. HapylueHure TpyaoBom AMCUNMNMHBI, T.e. HEUCNIONHEHNE Ui HeHaanexalyee
VICONHEHME No BMHE pPaboTHWKA BOSMOXEHHBLIX HA HEro TPYAOBbIX obssaHHocTEMN,
BNEYeT 3a coboil npuMeHeHMe Mep AUCLMNAMHAPHOTO  Wnu obLecTBeHHOro
BO3AENCTBUSA, @ TakKe NPUMEHEHIE UHBIX Mep, NPeAyCMOTPEHHbIX 3aKOHO4ATENLCTBOM.
9.2. 3a HapyweHue TpymoBOW  AUCLMMNMWHBI aAMUHUCTPaUUSA  npUMeEHsieT

cnenyroLe AMCUMNIUHAPHBIE B3bICKAHWS:
* 3amMeuvaHue;
* BbIFOBOP;

° YBOJIbHEHWE 10  OCHOBaHMAM, NpPEAYCMOTPEHHBIM TpynosbiM  Kopekcom
Poccuiickoit depepavum.

YBOSbHEHUE B KayecTee AVCLMMIMHAPHOTO B3bICKaHNS MOXET GbiTh NPUMEHEHO 33
HEOAHOKpaTHOe HeucrnonHeHue paboTHUKOM 6e3 YBOXUTENbHbLIX MNPUYMH TPYOOBbLIX
obsA3aHHOCTEN, ecnu oH uMeeT AVCUMNNHaApHOE B3bICKaHNE.

9.3. [lo HanoxeHus B3bickaHus OT HapyLunTens TpyaoBOW AUCLIMNIIHBI AOSKHBI
ObITb 3aTpeGoBaHbl 06bSCHEHNS B NUCbMeHHoU hopme. B crnyyae oTkasa paboTHuKa
AaTb yKa3aHHOe 0ObSACHEHWEe cocTaBnseTes COOTBETCTBYIOLLMIA aKT.

OTkas paboTHMKa naTb OGBLACHEHUS He MOXET CnyXuTb NpenATcTBUemM Ans
NMPUMEHEHUS B3bICKaHUS.

AvcumnnuHapHoe B3bickaHue MPUMEHAETCA He No3AHee OfHOro Mecsua co AHS

OBHapyxeHus npocTynka, He cyuTas BpemeHu GonesHn paboTHuka, NpebbiBaHmns ero s
oTnycKe.



AvicumnnnHapHoe B3biCKaHUe He MOXET 6blTb NPMMEHEHO NO3Hee LLeCTU MecsLleB
CO [HA COBEpLIEHUss MpoOCTynka, a Mo pesynbTataMm pPeBU3NU, MNPOBEPKU
(PMHaAHCOBO-X03ANCTBEHHOM AESTENBHOCTU UM ayAUTOPCKON NMPOBEPKU - NO3AHEE ABYX
NeT CO OHS CoBepLUeHUs. YKasaHHble CPOKM He BKII0YaeTCs BPeMs MPOu3BOACTBA MO
YronoBHOMY Aeny.

9.4. 3a Kaxablii OUCLUMNIMHAPHbIA MPOCTYNOK MOXeT OblTb MPUMEHEHO TOJNbKO
OHO ANCUMNIIMHAPHOE B3bICKaHMWe.

9.5. Mpukasz pabotogatens O MPUMEHEHUA OUCUMUMIIMHAPHOIO B3bICKaHUSA
obbsABnsAeTcA paboTHUKY MOA pacnucky B TedyeHue Tpex pabouux AHen co AHA ero
nsgaHua. B cnyyae oTkasa paboTHMKa nognucatb yKasaHHbI Npukas cocTaBnseTcs
COOTBETCTBYIOLLMI aKT.

9.6. Ecnn B TeyeHne roga Co AHA MPUMEHEHUS AUCLUNINHAPHOrO B3bICKaHUA
paboTHMK He OyaeT NOABEPrHyT HOBOMY AUCUMUMIIMHAPHOMY B3bICKaHWIO, TO OH
CYNTAETCA HE UMENLUMM OUCLMNIIMHAPHOIO B3biCKaHuA. B TevyeHue cpoka gencTsust
AVCLIMNITMHAPHOIO B3bICKAHWUSI MEPbI NOOLLPEHNS, yKadaHHble B HacTosawmx Npasunax, K
pabOoOTHUKY HE NPUMEHSIIOTCS.

9.7. AOMUHMCTPaAUMS OO UCTEYEHMS roga co AHA NPUMEHEHUS AUCLUUNIUHAPHOro
B3bICKaHUSA UMEET NPaBO CHATb €ro ¢ paboTHMKa No cOOCTBEHHOM MHULMATMBE, Npockbe
camoro paboTHWMKA, XOAaTaiCTBy €ro HEMNOCPEACTBEHHOrO pyKoBOAUTENS  UNu
npeacTaBUTENbHOrO opraHa paboTHMKOB.

10. MaTtepuanbHaa oTBeTCTBEHHOCTb PaboTHMKamMu YupexaeHus

10.1. OgHa 13 CTOpoH Tpygosoro pgorosopa (PaboTHuk wnu YypexaeHus),
npuynHuBLLAA ywep® Apyror CTOpPOHe, BO3MeLLaeT I9ToT yuwlep® B COOTBETCTBUM C
TpynosbiM kogekcoMm PO 1 nHbiMu cbegepanbHbiMy 3akoHamu PO.

10.2. TpygoBbiM  [OOroBOPOM  (NPWUMOXEHUEM) MOXET  KOHKPeTU3MpoBaTbCs
MaTepuarnbHasi OTBETCTBEHHOCTb CTOPOH.

10.3. PacTopxeHne TpyAoBOro 4orosopa nocrne npu4mHeHus yuiepba He Bneyer 3a
cobori ocBoboXOAEeHMA CTOPOH 3TOro AOroBopa OT MaTepuanbHOW OTBETCTBEHHOCTY,
npeaycMoTpeHHon TpyaoBbIM KogekcoM PP 1 nHbiMu chegepanbHbiMy 3akoHammn PO,

11. TpynoBble cnopsbl
TpynoBble cnopbl, BO3HUKLLNE Mexay PaboTHUKOM 1 YypexaeHeM, paspeLuaroTcs
NnocpeCcTBOM NMEeperoBopoB CTOPOH, COCTOSILLMX B TPYAOBbLIX OTHOLUEHUSAX, B NOPSAAKE,
ycTaHoBneHHoM TpyaoBbiM kogekcom PO n nHeiMu dhegepanbHbiMu 3akoHamu Po.

12. 3aknunuTenbHble NOMOXEHUs
12.1. TlpaBuna BHYTPEHHEro TPYAOBOro pacnopsigka BcTynarT B cuny ¢ 25.08.2022
roga.
12.2. C Hactoswmmu [paBunamm BHYTPEHHEro pacrnopsnka [OSKHbl ObITb
O3HAKOMIEHbl BCe paboTHUKM YYpexaeHns nog NMYHYI0 POCMUCh B XKypHane.
12.3. PaboTHukn ob6s3aHbl B cBOEW noBcefHeEBHON paboTe cobniogaTth NOpsAaoK,
YCTaHOBMEHHbIV HAaCTOALMMW NpaBuiaMu.



